FocyaapcTBeHHblit cTaHaapT Poccuiickoii ®epgepauumn

[Oenonpoun3sBoACTBO U apXUBHOE AE0
TepMuHbl U onpepeneHns

Mpeaucnosue

1. PA3PABOTAH BCepOoCCMIICKMM  Hay4HO-MCCNefoBaTENbCKUM MHCTUTYTOM [OKYMEHTOBEAEHUS U
apxuBHoro gena (BHUMOAL) ®enepanbHON apxmMBHOM Cry»6bl Poccun.

BHECEH ®epnepasnbHoi apxuBHOR cnyxboi Poccuu.

2. MPUHSAT W BBEAEH B AEMNCTBWE MocTaHoBneHueM MoccTaHaapta Poccun ot 27 despanst 1998 r.
N 28.

3. BBEAEH BIMEPBbIE
UMK N3patenbCcTBo cTaHgapTos, 1998

HacToswmii cTaHaapT He MOXET BbiTh MOMHOCTBLIO MM YaCTMUHO BOCMPOU3BEAEH, TUPAXKMPOBAH U
pacrpoCcTpaHeH B KayecTse oduUManbHOro UsaaHus 6e3 paspelueHus MocctaHaapTa Poccuu.

BBepenue

YCTaHOBNEHHbIE B CTaHZApTE TEPMUHblI PACMONIOXEHbl B CUCTEMATU3MPOBAHHOM  MOPSIAKE,
OTPaXkaloLLEM TEPMUHOOMMYECKYIO CUCTEMY MOHSATMIA B 06/1aCTK AENONPOM3BOACTBA U apXMBHOIO Jena.

[ns KaXxaoro NoHATUS YCTAHOBNEH OAWH CTaH,ClapTM3OBaHHbII71 TEPMUH.

HeponycTMble K MNPUMEHEHUIO TEPMUHbI-CUHOHWMbI MpMBEAEHbl B KPYrbIX CKOBbKax nocne
CTaHAapTM30BaHHOIro TEPMMHA M 0603HaYeHbl nomeTon "Han".

TepMUHbI-CUHOHUMBI 6e3 nometbl "Han" NpUBEAEHDbI B KAa4YECTBE CNPaBOYHbIX AAdHHbIX U HE ABNAKOTCA
CTaHOapTU30BaHHbIMU.

3aK/oueHHass B Kpyr/ble CKOB6KM 4YacTb TepMMHA MOXET 6biTb OMyLleHa MNpU MCMOJIb30BaHUM
TEPMUHA.

Hannuve keBagpaTHbIX CKOBOK B TepMVIHOJ'IOI'VIl-IeCKOl\/‘I CTaTbe€ O3Ha4aeT, YTO B Hee BKJIHOYEHbI [Ba
TEPMUHA, UMEOLLNE obwme TEPMUHOINEMEHTDI.

B ancaBuTHOM ykasaTene AaHHble TEPMUHbI NPUBEAEHbI OTAENBHO C YKa3aHUEM HOMepa CTaTb.

MpuBEAEHHbIE OMPEEneHns MOXHO MNMPU HEOBXOAMMOCTU W3MEHWUTb, BBOAS B HUX MPOM3BOAHbLIE
MpW3HaKM, PAcKpbIBasi 3HAYEHUSI UCMOMb3YEMbIX B HUX TEPMUHOB, YKa3blBasi 06bEKTbI, BXOASLME B 06bEM
ONpenensieMoro MoHATMS. V3MeHeHWsl He [O/MKHbl HapyllaTb O06beM W  COAEpXaHWe MOHSATUN,
onpefieNeHHbIX B IAHHOM CTaHAapTe.

CTaHOQPTM30BaHHbIE TEPMUHbI  HabpaHbl  MONMYXWPHbIM  WPUGTOM, KX KpaTkMe (opMbl,
npeacTaBeHHble abbpeBMaTypon, - CBET/IbIM, @ CUHOHWMbI - KYPCUBOM.

1. O6nacTb NnpuMeHeHust

HacTtosawuii CTaHOapT YCTaHaB/IMBAET TEPMUHbI W ONpeAENEHUA MoHSTUIA B obnactu
Aenonpoun3BoacTBa U apXMBHOIo aena.



TepMUHbI, YCTAHOB/IEHHbIE HACTOALWMM CTaH4APTOM, obs3aTenbHbl 4ns NpUMMEHEHNA BO BCEX BUAAX
OOKYMEHTaUMN N NNTEPATYpbl MO AENONPOU3BOACTBY U apXUBHOMY AENY.

2. CtraHaapTU30BaHHbIE TEPMUHbDI
2.1. O6wmMe nNnoHATUA

1 penonpousBOACTBO; [AOKYMeHTaUMOHHOe ob6ecneueHue ynpasnenus: OTpacib
AesTeNbHOCTK, obecrneuvBalollas [OKYMEHTUPOBAHME W OpraHusaumio paboTbl C  obuLManbHbIMK
AOKYMEHTaMW

2 apxuBHoe peno: OTpacnb pgeaTenbHocTM, obecneuyvBalollasl OpraHu3aumio  XpaHeHus w
NCNONb30BaHUS apXMBHbIX AOKYMEHTOB

3 [OOKYMEHT; [OKYMEHTMpPOBaHHas WHdQoOpMauusa: 3adbUKCMpoBaHHasi Ha MaTepuanibHOM
HocuTene uHdopMaums C pekBU3UTaMM, NMO3BONSIOLLMMU €€ UAEHTUMULMPOBATb

4 BHelWWHME NPU3HAKM AOKyMeHTa: [lpu3Haku, oTpaxatowme ¢hopMy M pasMep AOKYMEHTa,
HocuTenb MHbopMauun, cnocob 3anucu, anemeHTbl 0opMIeHus

5 HocuTenb AOKYMEHTUPOBaHHOW MHpopMaUuKn: MaTepuarnbHbli 06bEKT, UCMONb3YEMbIN NS
3aKPEneHNs U XpaHeHUs! Ha HEM PeYeBOi, 3BYKOBOM MM M300pasuTenbHOM MHOpMaLnK, B TOM Yucie
B Npeobpa3oBaHHOM Buae

6 u306pasuTenbHbIii AOKYMEHT: [lOKyMeHT, coaepXallunuii MHDOPMaLMio, BblpaXKEHHYHO
NnocpeacTBOM M30bpaXkeHns Kakoro-mbo obbekTa

7 rpacuuecknii AOKYMEHT: V1306pasuTesibHblii JOKYMEHT, B KOTOPOM M306paXkeHne AOKyMeHTa
NOMYYEHO NOCPEACTBOM JINHWIA, LUTPUXOB, CBETOTEHM

8 ayauoBu3yasibHbIA [OKYMEHT: [lOKyMEHT, cofepXXalmil n306pasunTenbHyl0 U 3BYKOBYHO
NMHdopMaL Mo

9 KMHOAOKYMEHT: lI306pasuTeNbHblil MM ayaMoBUM3YalbHbIA  OOKYMEHT,  CO3AaHHbIN
KMHeMaTorpadmyeckmm cnocobom

10 hoTOoAOKYMEHT: N306pa3unTenbHbli JOKYMEHT, CO3AaHHbIN hoTorpacdmyeckmm cnocobom

11 nkoHorpaduueckuit AOKYMEeHT: [JOKYMEHT, COAepXaluui MPenMYLLECTBEHHO U306paXkeHne
NpOV3BEAEHNS NCKYCCTBA, CNeumasbHON UK XyA0XeCTBEHHON hoTorpacdun

12 oHOaOKYMEHT: [JOKYMEHT, coaepXkalluii 3ByKOBYO MHMDOPMaLMO, 3aUKCMPOBaHHYIO 060
CUCTEMOW 3BYKO3anu1cHh

13 TekcToBbIA OOKYMEHT: [JOKYMEHT, coaepxallui pedeByto MHGOPMaLIMIO, 3achMKCMPOBAHHYIO
No6bIM TUMOM MUCbMa MK NO6OI CUCTEMOI 3BYKO3aMUCK

14 nUCbMEeHHbIA A[OKYMEHT: TeKCTOBbIM [OKYMEHT, MHGOpMaumMsi KOTOporo 3aduKcMpoBaHa
NobbIM TUMOM NUCbMa

15 pYKONUCHbIA AOKYMEHT: [MCbMEHHbI [JOKYMEHT, MpWU CO3AaHUM KOTOPOro 3Haku MucbMa
HAHOCAT OT pyKu

16 MaWMHOMUCHDbIN AOKYMEHT: MUCbMEHHBIN OOKYMEHT, Npn Co3aaHMKN KOTOPOro 3Haku nncbMa
HaHOCAT TEXHUYECKMMU CpeacTBaMun



17 nOKyMeHT Ha MallIMHHOM HocuTene: [I0KyMeHT, CO3AaHHbIA C UCMOMb30BaHNEM HOCUTENEN U
cnocoboB 3anucu, obecneyvBarowmx 06paboTky ero  MHbOopMaUMKM  SNEKTPOHHO-BbIYMCIUTENBHOM
MalLLUVHOW

18 BugeorpaMmma pokyMeHTa: /1306paxkeHne JOKyMeHTa Ha SKpaHe 3N1EeKTPOHHO-/Ty4eBOM TPYOKM

19 6enoBoi AOKYMEHT: PyKOMMUCHbIN UM MALIMHOMMWCHBIWA JOKYMEHT, TEKCT KOTOPOro nepenucaH c
YEpHOBOro IOKYMEHTA W/IN HanucaH 6e3 NoMapoK ¥ UCNpaBeHni

20 4YepHOBOW [AOKYMEHT: PyKOMUCHbIN WM MALUMHOMUCHBLIN AOKYMEHT, OTpaXalolmin paboTy
aBTOpa WM peaakTopa Hal ero TEKCTOM

21 aBTOp AOKYMEHTa: Ou3nYecKoe U puanyeckoe nnuo, caenasllee JOKYMeHT

22 [OKYMEHT JIMYHOro npoucxoxxaeHua(Han. SIMYHbIA AOKYMEHT): [JOKYMEHT, CO3A4aHHbIN
NMLIOM BHE cepbl ero ciny>xebHoN AeaTeIbHOCTU UMK BbIMOJTHEHMS! 0BLLECTBEHHbIX 06513aHHOCTEN

23 ouuManbHbIi OOKYMEHT: [IOKYMEHT, CO3AaHHbIM OPUANYECKUM UM PU3NYECKUM JIMLIOM,
0(opMNEHHbIN 1 YAOCTOBEPEHHLIV B YCTAHOBNIEHHOM MOPsiAKE

24 cnyxe6Hblii AoKyMeHT: OduuManbHbI JOKYMEHT, MUCMOMb3yeMbI B TEKYLLEN AeSTeNbHOCTU
opraHvsaumm

25 ropuanyeckasi cuiia pgokyMeHTta: CBOMCTBO OduMUManbHOrO AOKYMeHTa, coobliaeMoe emy
[ENCTBYIOLLMM 3aKOHOAATENIbCTBOM, KOMMETEHLMEN U3AABLLErO €ro opraHa U YCTaHOBMIEHHbIM MOPSAKOM
odopMneHust

26 MOAJ/INHHBbIN [OKYMEHT: [IOKYMEHT, CBeleHuss 06 aBTope, BPEMEHW W MeCTe CO3AaHus
KOTOpPOro, COAEpPXalMecss B CaMOM [OKYMEHTE WM BbISIBNIEHHbIE MHbIM NyTEM, MOATBEPXAAOT
AOCTOBEPHOCTb €r0 NMPOUCXOXAEHUS

27 noanuHHuUK (oduuManbHOro) pAokyMeHTa: [lepBbli WM €AMHWYHBLIA  SK3EMMNSP
o1UManbHOro AoKyMeHTa

28 py6nukat pAoOKyMeHTa: [lOBTOPHbI 3K3eMMNASp MOASMHHMKA [JOKYMEHTa, WMeloLmit
OPUANYECKYIO CUY

29 konwus AOKyMeHTa: [lOKyMeHT, MNOJHOCTbIO BOCI'Ip0M3BOLI,FIIJ.|,VIl\;I MHdJOpMaLl,I/IIO NoANTMHHOIo
OOKYMEHTa M BCe €ro BHELWHWE NMPU3HaKn nin 4actb Ux, He NMELoLLNTA FODMLI,MHGCKOVI CuUnbl

30 3aBepeHHass KOMUSl [AOKYMeHTa: Konus [OOKyMEHTa, Ha KOTOpPOM B COOTBETCTBUM C
YCTaHOBJIEHHbIM MOPSIAKOM MPOCTABNSIOT HEOBXOANMbIE PEKBM3UTDI, MPUAAIOLLME € IOPUANYECKYIO CUITY

31 py6neTHbI AOKYMEHT: OauH U3 3K3eMMNNIAPOB KOMUM AOKYMEHTA
2.2. lenonpon3BOACTBO
2.2.1. [lokyMeHTUpOoBaHue

32 pOKyMeHTUpoOBaHue: 3anucb VIH(bOpMaLI,MVI Ha PasinyHbIX HOCUTENAX MO YCTAHOBJIEHHbIM
npasunam

33 npaBwna [OKYMEHTUPOBaHUA: TpeboBaHMS M HOPMbI, YCTAHaBMMBAOLWIME MOPSAOK
JIOKYMEHTMPOBaHs

34 cuctema pokyMmeHTaumu: COBOKYMHOCTb [JOKYMEHTOB, B3aWMOCBSI3aHHbIX MO MpU3HaKam
NMPONCXOXAEHNA, HAa3HAYeEHUA, BUAaQ, Cd:)epbl OEATENBHOCTN, EAUHBIX TDE6OBaHMl\;1 K nX OCIDOpMJ'IeHM}O



35 yHuduuMpoBaHHas cucTeMa AoKyMeHTaumm; YCA: CucteMa AOKYMEHTaLMK, CO3AaHHas Mo
€AVHLIM MpaBunaMm u TpeboBaHWAM, coaepxallas MHdOpMaLWio, HeobXoauMyo AN YNpaBleHus B
onpeaeneHHon chepe AesTeNbHOCTH

36 BMA MNUCbMEHHOro AOKyMeHTa: [IpyHaaNexXHOCTb MUCbMEHHOrO [AOKYMEHTa K CuUcTeme
OOKYMeHTaLMn No Npu3HakaM coaep>XaHnda 1 Lenesoro HadHa4yeHus

37 HauMeHoBaHue AOKYMEHTa: O603Ha4eHne B1Aa NMMCbMEHHOMO OOKYMEHTa

38 opraHM3aLUMOHHO-PacNopPAAUTESIbHbIN AOKYMEHT: Bua nCbMEHHOrO AOKYMEHTA, B KOTOPOM
(DUKCMPYIOT  pelleHMe  aAMUHUCTPATMBHBIX W OPraHM3aUMOHHbIX BOMPOCOB, a TaKXe BOMPOCOB
YNpaBrieHnsl, B3aMMOAENCTBUSA, OBECNeueHnss U  PerynnpoBaHns AeATeNbHOCTM OpraHoB BNACTY,
YUPEXAEHWUIN, NPEANPUSTAI, OPraHU3aLmnii, UX NOAPA3AENEHUI U AOMKHOCTHBIX JNLL

39 pekBU3UT AOKYMeHTa: 06s3aTeNbHbIV 3N1eMeHT 0hopMIeHUs oULMANBHOrO AOKYMEHTa

40 nocTosiHHas 4yacTb peKBU3UTa AOKYMEHTa: HeusMeHsieMas 4acTb pekBM3UTA [AOKYMEHTa,
coaepXallascs B 6naHke AOKYMEHTa, HaHOCMMasa Npun ero U3rotoB1IEHNN

41 nepeMeHHasl YaCTb PeKBU3UTA AOKYMEHTA: M3MeHsieMas 4acTb PEKBM3UTA [OKYMEHTa,
BHOCMMas B 611aHK IOKYMEHTA MpY €ro 3arnosHEHUM

42 copmynap pokyMmeHTa: Habop pekBu3MTOB OMPUUMANBHOMO MUCbMEHHOrO AOKYMEHTa,
pacrosioXeHHbIX B ONpeaeneHHON NoceaoBaTeIbHOCTH

43 dopmynsp-obpasel pAoKyMeHTa: Mogenb MOCTPOEHHAs [AOKYMEHTa, YCTaHaBAMBatoLlas
06bnacTb NpuMeHeHusl, opMaTbl, pa3Mepbl Mnoseit, TpeboBaHMS! K MOCTPOEHUIO KOHCTPYKLIMOHHON CETKM U
OCHOBHbIE PEKBU3UTHI

44 6naHK pAoOKyMeHTa: Habop pekBM3UTOB, WAEHTUMULMPYIOWMX aBTopa OMUUMAIbHOMO
NMUCbMEHHOr0 AOKYMEHTa

45 yHundumumposaHHasa popma aokyMmeHTa; YO : COBOKYNMHOCTb PEKBM3NTOB, YCTAHOB/IEHHBIX B
COOTBETCTBMM C pELIaEMbIMM B AaHHOW cdepe [AesaTeNbHOCTM 3afadaMu U PacriofioKEHHbIX B
onpeaeneHHoM Nnopsake Ha HocuTene nHdopMaumm

46 cnywebHoe nosie yHupuuupoBaHHOW ¢OPMbI AOKYMEHTa: 30Ha YHUMULMPOBAHHOM
(opMbl [OKYMEHTa, npeaHasHayeHHas ANs 3aKpenneHusl ee B TEXHUYECKUX CPeACTBaX XpaHeHus
LAOKYMEHTOB, @ Tak)Ke HaHECEHNS CneumasbHbIX M306paXxeHni

47 30Ha yHMpMUMPOBaHHOW (OpMbl AOKYMEHTa: YacTb niowaan YHUhUUMPOBAHHOM (OopMbl
LOKYMEHTa YCTaHOBNEHHOrO pa3Mepa, NpeaHasHayveHHast Ans 3arnofHEHUs ONpeAeneHHbIMY PEKBU3UTAMM

48 Tabenb yHubunLMpoBaHHbIX (hOPM AOKYMEHTOB: [lepeyeHb pa3peLlleHHbIX K NMPUMEHEHUIO
YHUMLMPOBaHHbIX OPM AOKYMEHTOB

49 odopMneHme pAoKyMeHTa: [IpocTaBleHWe HeobXOAMMbIX PEKBU3UTOB, YCTaHOB/EHHbIX
npaBuIaMn AOKYMEHTUPOBaHMS

50 nopnucb: PeKBM3MT [OOKYMEHTa, MpeAcTaBnsloWmMin coboil COBCTBEHHOPYUHYHO POCMUCH
MOSIHOMOYHOIO A0/HKHOCTHOrO ML

51 rpucd orpaHuueHuss pocTyna K AOKYMEHTY: PekBu3nT oduuManbHOrO AOKYMeHTa,
CBMAETENLCTBYOWMIA 06 0COBOM XapakTepe WHGOPMauuM, OrpaHUuYMBAlOWMIA Kpyr roSb30BaTesen
AOKYMEHTa



52 rpudg cornacoBaHusi: PekBM3UT OdUUMANIBHOMO [IOKYMEHTa, BbipaXkalolmii  cornacue
YUPEXAEHUS UM €O OpraHa, He SIBNAOLLErocs aBTOPOM [IOKYMEHTa, C €ro COepPXXaHNeM

53 rpud yTBepxaeHMs: PekBM3NUT 0bULMANIBHOrO AOKYMEHTA, MPUAAOWMIA HOPMATUBHbIA WK
NpaBOBOM XapaKTep ero coaepXaHuio

54 pata oduuManbHOro AOKYMeHTa: PekBM3WUT odUUMANLHOrO AOKYMEHTa, COAepXallui
YKa3aHHOEe Ha [JOKYMEHTE BpEeMsi €ro COo3AaHus W/UNM MNOANWCAHWS, YTBEPXKIAEHWS, MPUHATMS,
COrflacoBaHusi, Ony6MKOBaHMS

55 3aronoBok OMMUMANBHOrO AOKYMEHTA: PeKBM3MT [IOKYMEHTa, KpaTKO W3Naratoluii ero
cozepxaHue

56 Bu3a odmuuaanoro AOKyMeHTa: PeKkBU3UT [OKYMEHTa, Bpra)KalOLLLMVI cornacne wmnu
Hecorsiacne A0/MKHOCTHOIO 1Mua € coaep>XaHUEM AOKYMEHTa

57 pe3onouua pokyMeHTa: PekBusuT, COCTOSILUIMMN M3 HaAnNMCU Ha OOKYMEHTE, caenaHHon
OOJDKHOCTHbLIM JTULIOM U co,qepmau.teﬁ NPUHATOE UM peLlEHNE

58 TekcT opmumanbHoro pokyMmeHTa: MHbopmaums, 3adukcmpoBaHHas ntobbiM TUMNOM MMCbMa
wnn nobon CcuCTeMOM 3ByKO3anmucu, 3ak/ualowas B cebe BCIO WM OCHOBHYHO 4YacTb peuyeBon
MHdOpMaL MM JOKYMEHTa

2.2.2. OpraHusaumusa pabotbl C [OKYMEeHTaMu

59 opraHusaums pa6otbl ¢ gokyMeHTamu: OpraHu3aumsi AOKYMEHTOO6OopoTa, XpaHeHWs K
NCNONb30BaHNS AOKYMEHTOB B TEKYLLEN AESTENBHOCTU YUPEXAEHNS

60 AOKYMEHT0060poT: [IB/KEeHVWEe AOKYMEHTOB B OpraHM3auMu C MOMEHTa WX CO34aHUs Wiu
NOJyYeHMs 10 3aBEPLLEHUS UCMONHEHWSI UMM OTMPAB/IEHMS

61 o6beM pokymeHTOO60poTa: KOM4ecTBO [AOKYMEHTOB, MOCTYMMBLUMX B OpraHM3auuio u
CO3[aHHbIX €10 3@ ONpeaAeneHHbIN Nepuoa

62 BXOAALMIA AOKYMEHT; NOCTYNUBLUNIA AOKYMEHT: [JOKyMEHT, MOCTYMNMBLIMIA B yYpexaeHue

63 wMCxXogAWMiA AOKYMEHT; OTNnpaB/isieMblii  AOKyMeHT: OduumanbHbil  JOKYMEHT,
OTMNPAB/SEMbIN U3 YUPEXAEHUS

64 BHYTPpeHHMH Q[OKYMeHT: OduumanbHbil [JOKYMEHT, HE BbIXOAAWMKA 33 Npeaesbl
MOAroTOBYBLLEN €ro OpraHu13aLmm

65 perucrpauus AOKyYMeHTa: 3anucb YYETHbIX AaHHbIX O JOKYMEHTE MO YCTAaHOBNIEHHOW (opMe,
dukcupytoLelt hakT ero co3aaHus, OTNPaBEHUSI UK MOSTyYEHNS!

66 perucrpauMoOHHbIii WMHAEKC [OKYMEHTA; perucTtpauMoHHblii HOMep [AOKYMEeHTa:
LincdbpoBoe nnm 6ykBeHHO-LMMDPOBOE 0603HAUYEHNE, NPUCBANBAEMOE IOKYMEHTY MpY ro perucTpaumm

67 KOHTPOJIb WCMOJIHEHUAI [OKYMeHTOB: COBOKYMHOCTb [AEWCTBMI, 0becnednBaroLmxX
CBOEBPEMEHHOE UCMOSTHEHNE JOKYMEHTOB

68 CpoK WMCNosHeHUsi AOKyMeHTa: CpoK, YCTaHOBNEHHbIi HOPMAaTMBHO-NMPABOBLIM AKTOM,
OpraHu3aLVOHHO-PacnopsaaAMTENbHBIM JOKYMEHTOM WM PE30IOLMEN

69 TUNOBOW CPOK MCMNOJIHEHUS AOKYMeHTa: CpOK MCMOSIHEHUS [OKYMEHTa, YCTaHOBMEHHbIN
HOpPMaTMBHO-TPaBOBbIM aKTOM



70 wuHAMBMAYaAJIbHbIM CPOK MCMOJIHEHUA [AOKyMeHTa: CpOK WCMOSIHEHNUS [IOKYMEHTA,
YCTQHOB/IEHHbIN OpraHU3aLOHHO-PaCNoOPSAAUTENbHBIM 1IOKYMEHTOM OpraH13aLun Uin pesosoLmen

71 peno: COBOKYMHOCTb AOKYMEHTOB MM JIOKYMEHT, OTHOCALLMXCS K OAHOMY BOMPOCY WK y4acTKy
JEATENBHOCTU, NMOMELLEHHbIX B OTAENbHYHO 06/0XKKY

72 c¢dopMupoBaHue gena: pynnupoBaHMe MCMOSIHEHHBIX AOKYMEHTOB B [IENI0 B COOTBETCTBUM C
HOMEHKATypoVi AeN U CUCTEMATU3ALMNSA IOKYMEHTOB BHYTpY AeNa

73 odopmneHue gena: [oArotoBka Aena K XpaHEHUIO B COOTBETCTBUM C YCTAHOBJIEHHbLIMU
npasuiamm

74 3aronioBoK pAena: KpaTkoe o603HauyeHMe CBEAEHWI O COCTaBE M COAEP)KaHWUM AOKYMEHTOB B
fene

75 HoMeHknaTtypa gen: CUCTeMaTM3MPOBaHHLIM NepeyeHb HAaMMEHOBaHUM Aesl, 3aBOAMMbIX B
opraHv3aumu, C yka3aHMeM CPOKOB UX XpaHEHWs!, 0DOPMIIEHHbIN B YCTaHOB/IEHHOM MOPS/IKe

76 nHAekc pena; Homep pena: Lndposoe n/vnm bykBeHHO-uMppoBOe 0603HaYeHWe fena B
HOMEHKNaType e OpraHM3aummn, HAHOCMMOE Ha ero 06IoXKY

2.3. ApxuBHoOe feno
2.3.1. Opranusauua aokyMeHToB ApxuBHoro ¢oHaa Poccuiickoii ®epepauum

77 apxmB (Han. apxuBoxpaHunuuwe): OpraHv3aumss WinM ee CTPYKTypHOe noapasgeneHue,
OCYLLECTBNSIOLLEE MPUEM U XPAHEHUE apXUBHbIX JOKYMEHTOB C Liesblo UCMOoSIb30BaHUs

78 apxuBoxpaHunuwe (Han. apxus): CneunanbHO o60pyaoBaHHOE MOMELLEHNE ANs1 XpaHeHus!
APXMBHbIX JOKYMEHTOB

79 npocdwnb apxuBa: YCTaHOBMEHHbIN ANS apxuMBa COCTaB AN AOKYMEHTOB, MOANEXaLUMX
XpaHEHWIO

80 apxMBHbI AOKYMEHT: [JOKYMEHT, COXPaHSIEMbI WM MOANEXALUMIA COXPAaHEHWUIO B CUY €ro
3HAYMMOCTU ANs 06LecTBa M PaBHO UMEIOLMIA LEHHOCTb NS COBCTBEHHMKA

81 apxuBHbIi oHA: COBOKYNMHOCTb APXMBHbIX AOKYMEHTOB, MCTOPUYECKUX W/WUNK NOrMYECcKu
CBSI3aHHbIX MeXay coboi

82 ApxuBHbii ¢oHA Poccuiickoii ®epepaumm: COBOKYNHOCTb [OKYMEHTOB, WMEOLLMX
UCTOPUYECKOe, HayyHOe, couuanbHOE, 3SKOHOMMYECKOe, MONMUTUYECKOE WU KYSbTYPHOE 3HauyeHue,
OTpaXaloLWmMX MaTepuasbHyld M AyXOBHYHO JXWM3Hb HApPOAOB CTpaHbl U SIBMSIOLMXCS HEOTHEMSIEMOM
YaCTblO MCTOPUKO-KYNIbTYPHOIO Hacneans HapoaoB Poccuiickoit deaepaumm

83 rocyaapcrBeHHas yactb ApxuBHoro poHaa Poccuiickoit ®egepaummn: ApxmeHble OHAbI
N apXMBHble AOKYMEHTbI, ABNAIOLIMECS TOCYAAaPCTBEHHON UM MYHULMMNASIbHOM COBCTBEHHOCTbIO

84 HerocypapcTBeHHas 4acTtb ApxuBHoro ¢oHaa Poccuiickoii ®epepaumm: ApxvBHble
(oHAbI N apXUBHble AOKYMEHTbI, ABAStOWMecs COBCTBEHHOCTbIO HEroCyAapCTBEHHbIX OPUANYECKMX NNL,
COBCTBEHHOCTbIO (PU3MUECKMX NULL U BKJIIOYEHHbIE B COCTaB ApxMBHOro ¢oHaa Poccuitckoit deaepaumm
Ha OCHOBaHMM cornaweHust (4oroeBopa) ¢ CO6CTBEHHMKOM MOCE SKCNEPTU3bl UX LLIEHHOCTU

85 06beAuHEeHHbIi apxuBHbIA doHA (Han. rpynnoBoi apxuBHbIA (POHA, KOMIMJIEKCHDI
apxuBHbIX ¢oHA): ApxuBHbIN hoHA, CHOPMUPOBAHHBLIM U3 [OKYMEHTOB [BYX unu 6onee
(boHao06pazoBaTeNnen, NMELWMX Mexay coboi UCTOPUYECKM 0BYCITOBIEHHbIE CBS3U



86 apxuBHbIN (POHA JINUHOIO NMPOUCXOMAEHUSA: APXMBHbI (DOHI, COCTOALMIA M3 apPXMBHBIX
JIOKYMEHTOB, 06Pa30BaBLUMXCS B XKWU3HM U AEATENBHOCTU (U3MYECKOro LA, CEMbU, PoAaa

87 apxmBHas komnekumusi: COBOKYMHOCTb [OKYMEHTOB, 06paBOBaBLIJa$IC$I B AEATENbHOCTU
PasIMYHbIX d)OH,qoo6pasoBaTeneﬁ N 06beanHEHHbIX Mo OAHOMY UNN HECKOJIbKMM MpU3HakaM

88 koMnnektoBaHue apxuBa: CucTemMaTMyeckoe TrOoMnosIHEHWE apxvBa [OKYMEHTaMuU B
COOTBETCTBUM C €Iro I'IpOCbW'IEM n AeﬁCTBy}OU.lMM 3aKoOHOAATENNbCTBOM

89 WCTOYHMK KOMIUIEKTOBaHuA: Opuanyeckoe wnvM GU3NYECKOE JNINLO, YbW  [AOKYMEHTbI
MOCTYNalT UMM MOMYT MOCTYMNWUTb HA XpaHEHME B apXuB

90 poKyMeHTanbHbli oHA: COBOKYMHOCTb AOKYMEHTOB, O6pasylOLMXCA B AeATEe/IbHOCTM
IOPUANYECKOrO MM (U3MYECKOrO LA

91 c¢oHpgoobpasoBaTenn: Hpuanyeckoe unn GU3NMYECKoe MU0, B AEATENbHOCTM KOTOPOro
obpa3syeTcst AOKYMeHTasbHbIN (hOHA

92 d¢oHaMpoBaHME AOKYMEHTOB: PacrnpeaeneHue [AOKYMEHTOB MO apxXxuBHbIM (oHAaM K
apPXMBHbIM KOMNEKLUMUAM

93 LEeHHOCTb apXMBHOIro AOoKyMeHTa: CBOICTBa apXMBHOIO AOKYMeHTa, 0bycnaBnvBalolme ero
KYNbTYPHOE, Hay4YHOE, SKOHOMUYECKOE, NMOMIMTUYECKOE 3HaUYeHne

94 3anpeTtHasa gata AOKyMeHTa: [laTa, O3Hauyawuas, YTo AOKYMEHTbl, BO3HMKLUME paHee ee,
SKCNepTn3se nx Haquon n I'IpaKTVI'-IeCKOl\/‘I LIeHHOCTN He NoABeprarTca N YHUUTOXEHUIO HE noanexat

95 3KcnepTM3a LLEHHOCTU AoKyMeHTa: OT60p [IOKYMEHTOB Ha roCyapCTBEHHOE XPaHeHWe W
YCTaHOBJIEHWE CPOKOB MX XPAHEHMSI HA OCHOBE MPUHSATLIX KPUTEPUEB

96 nepeyeHb AOKYMEHTOB CO CPOKaMM XpaHeHus: C/UCTEMaTM3MPOBaHHbIA CMUCOK BUAOB W
KaTeropui JOKyMEHTOB, COAepXKaLlnii HOPMATVBHbIE YKa3aHWUs O CPOKAX UX XPaHEHMS

97 BbIGOPOYHbBIM MPUEM [AOKYMEHTOB HA MOCTOSIHHOE XpaHeHue: [IpMeM Ha MOCTOSIHHOE
XpaHEHWE OTAENbHbIX BUAOB AOKYMEHTOB OpraHu3aumnii UM BCEX LIEHHbIX JOKYMEHTOB psiia OpraHu3aumii
U3 YNCNa OAHOPOAHBIX

98 BbigeNieHNne JOKYMEHTOB K YHUUTOXXEHMIO: BbisSiBNIeHWE B MPOLIECCE IKCMEPTU3bI HAYUHON U
MPaKTUYECKON LIEHHOCTU AOKYMEHTOB C WMCTEKIUMMM CPOKaMM XpaHeHWsl, YTPaTMBLUMX MpPaKTUYECKoe,
Hay4HOE W OBLLECTBEHHOE 3HAYEHUE, U OTBOP UX K YHUUTOXKEHUIO

2.3.2. O6ecneyeHmne COXpaHHOCTU JOKYMEHTOB

99 o6ecneueHne COXpaHHOCTU AOKYMeHTOB: ObecrieyeHne PU3NKO-XMMUYECKOW COXPaHHOCTU
AOKYMEHTOB U UX yyeT

100 o6ecneueHmne hpU3NKO-XMMUUECKOH COXPAHHOCTU AOKYMEHTOB: Pa3paboTka, co3aaHue u
NPaKTUYECKOE MPUMEHEHWE HAYUYHO-TEXHUYECKUX CPEACTB WM METOZOB XPaHeHWsi, pecTaBpauuu,
KOHCepBaLuK1, BUOXMMUYECKON 3aLLUMTbl M BOCMPOU3BEAEHUS OKYMEHTOB

101 PeXXMM XpaHeHUA dpPXUBHbIX AOKYMEHTOB: COBOKYI'IHOCTI: TEMNEPATYPHO-BNAXHOCTHbLIX U
CaHUTaApPHO-TUTMEHNUYECKUX YCHOBMVI, CO34aBaeMbIX B apxXnUBOXpaHUULLAX And obecneyeHuns COXPaHHOCTU
OOKYMEHTOB, N KOHTPOJ1b 3a UX BbINOJIHEHNEM

102 pecraBpauMsi apXMBHOro AOKYMeHTa: BoccTaHoBneHVWe nepBOHayasbHbIX M 6IM3KMX K
nepBoHavasibHbIM CBOMCTB U BHELUHMX MPU3HAKOB apXMBHOMO AOKYMEHTA, NMOABEPTLLErocs NMOBPEXAEHUIO
WK paspyLUEHMIO



103 crapeHue (QpXMBHOro) AOKYMeHTa: M3MeHeHMe nepBOHayasbHbIX (U3NKO-XUMUYECKNX
CBOWCTB AOKYMEHTa Noj BO3AENCTBMEM BHELLHUX U BHYTPEHHMX (haKTOpPOB

104 cTrpaxoBasi konusi (QapXMBHOrO AOKYMeHTa): Konus 0cob60 LEHHOrO WM YHMKASbHOIO
APXMBHOIO [IOKYMEHTA, U3roTOBNIEHHASA B LIENIAX XPaHEHUS COZIEPXKaLLENCs B HEM MHMOPMaLMK Ha Criyyait
yTpaTbl UNN NMOBPEXAEHUS OpPUrMHana

105 crpaxoBoii ¢oHA AOKYMeHTOB: COBOKYMHOCTb CTPaxXOBbiX KOMUIA 0COBO LIEHHBIX U
YHVKaJIbHbIX [JOKYMEHTOB

106 c¢doHa nonb3oBaHuA: COBOKYMHOCTb KOMUIA apXWMBHbBIX [OKYMEHTOB, MpefHa3HaueHHbIX ANs
MoJb30BaHNsA BMECTO OPUIMHAOB C LIeNbio NPeaoTBpaLleHns 1x M3Hoca

107 xpaHeHMe apXMBHbIX [AOKYMEHTOB: Ob6ecneyeHune PaUMOHaNbHOro pasMelleEHnda u
COXPaHHOCTN OOKYMEHTOB

108 rocypapcTBeHHOE XpaHEeHUEe apXMBHbIX AOKYMEHTOB: [1OCTOSIHHOE XpaHeHWEe apXMBHbIX
JIOKYMEHTOB, OCYLLECTB/IIEMOE apX\BaMU1, PYKOMUCHLIMM OTAenamMm 6M6nMoTexk n My3eeB

109 BegoMcTBEHHOE XpaHEHUE apXMUBHbIX [AOKYMEHTOB: XpaHeHVe apXUBHbIX [OKYMEHTOB B
BEJOMCTBEHHbIX apXMBax, OCYLLECTB/ISIEMOE roCyAapCTBEHHbIMU U MyHUUMMNANbHBIMA OpraHn3auusMmn B
TeueHue nNepuoaa, YCTaHOBIEHHOO HOPMATUBHbIMU AOKYMEHTaMM

110 geno3uTapHoe XpaHeHMe JOKYMEHTOB: XpaHeHue B apxmBe, My3ee, 6ubnnoteke apxmBHbIX
JOKYMeHTOB Apx1BHOro ¢oHaa Poccuiickoin depepaumnm Ha YCnoBusiX, ONpeaensieMblX 40rOBOPOM Mexay
COBCTBEHHWKOM [JOKYMEHTOB W COOTBETCTBYIOLLMM apXxMBOM, My3eeM, GMONNOTEKOW, C COXPaHEHWEM 3a
COBCTBEHHMKOM MNpaBa COBCTBEHHOCTN Ha apXMBHbIE JOKYMEHTbI.

111 nocTosiHHOe XpaHeHue AOKYMEeHTOB: becCcpoyHoe XpaHeHue [OKYMEHTOB B apXMBHOM
YUYpEXAEHMM, FOCYAapCTBEHHOM My3ee, bubnnoreke

112 BOKYMEHT NOCTOSAHHOrO XpaHeHMsA: [JOKyMEHT, KOTOPOMY B COOTBETCTBUM C HOPMATUBHbLIMM
AOKYMEHTaMU 1 MHbIMM NPABOBbLIMK aKTaMK YCTaHOBNEHO 6eCCPOYHOE XpaHeHue

113 OOKYMEHT BPEMEeHHOro XpaHeHusi: [I0KyMeHT C YCTaHOBJIEHHbIM CPOKOM XpaHEeHus, Mo
NCTEYEHUN KOTOPOro OH NoANEXUT YHUUTOXEHUIO

114 orpaHMuMTENbHbI CPOK CEKPETHOro XpPaHEHUsl apXMBHbIX [AOKYMeHTOB: Cpok
3aCEeKpeYVBaHMSl CBEAEHWI, YCTAHOBNEHHbIM 3aKOHOAATENbHbIMM aKTaMW, B TeYeHMe KOTOPOro
3anpellaeTcs cBob0AHbIN JOCTYMN K AOKYMEHTAM roCyAapCTBEHHOWN YacTu ApxmBHOro coHza Poccuitckoi
depepaumm, coaepXallmM OXpPaHSEMYIO 3aKOHOM TalHy

115 yyeT apxXMBHbIX AOKYMEHTOB: YCTaHOB/IEHME KOJIMYECTBA M COCTaBa apXMBHbIX JOKYMEHTOB B
eanHMLaX yYyeTa U pukcaumns NpUHaANEXXHOCTU KaXXaon eanHULbl YYeTa K ONpeaeneHHOMY KOMMIeKCy U
06L1eMY MX KONMMYECTBY B YYETHbIX AOKYMEHTaX

116 UeHTpanu30BaHHbIA rOCYyAapCTBEHHbIW Yy4YeT [AOKYMEHTOB ApxuBHOro doHaa
Poccuiickoii ®egepaumn: CucremMa ydeta AOKYMEHTOB ApxuBHOro ¢oHaa Poccuiickoin ®epepaumn B
MacwTabe obnactn, Kpas, pecnybnuvku, rocygapcrBa B LESOM, OCHOBaHHAsi Ha COCPEeAOTOYEHUMU B
opraHax YnpaBfeHWs apxMBHbIM AENIOM CBEAEHUA O KOJIMYECTBE, COCTaBe apXMBHbIX (OHAOB M
KO/IMYECTBE eAMHULL XpaHeHNS

117 egHMUA XpaHeHUs apXMBHbIX AOKYMEHTOB: Y4JeTHas M KlaccMdUKauMOHHas eauHuua,
npeacraensatolas cobon puramyeckm 060Co61EHHbIN AOKYMEHT UM COBOKYMHOCTb AOKYMEHTOB, MMEtOLLas
CaMOCTOATENIbHOE 3HaYeHne



118 eauHMUA yyeTa apXMBHbIX AOKYMEHTOB: EAMHMLA M3MepeHUsi KONMYecTBa AOKYMEHTOB B
apxuee

119 yueTHble [OKYMEHTbl apxuMBa: KOMMNEKC [OKYMEHTOB YCTQHOBJIEHHOW (OpPMbI,
uKcHpyOLWMX MOCTYMNNIEHNE, BbIObITUE, KOMYECTBO, COCTAB M COCTOSIHUE APXMBHbLIX [IOKYMEHTOB B
eaVHMLAX yyeTa

120 kaprtouka (apxuBHOro) coHpa(Han. c¢oHaoBass KapTouka): Y4YeTHbli  [JOKYMEHT,
cofepXalinii Ha3BaHWe, CBeAeHWs O KONMYeCTBe, COCTaBe AOKYMEHTOB apXMBHOro ¢oHza U MecTe ero
XpaHeHs, NpeaHa3HaYeHHbIW ANs LEeHTPanM30BaHHOMO roCyAapCTBEHHOMO yyeTa apXMBHbIX AOKYMEHTOB
ApxusHoro doHaa Poccuiickont deaepauimm

121 cnucok (apxuBHbIX) (POHAOB: YUETHbIM AOKYMEHT, COAEpXaluuii nepedeHb ouLmMaibHbIX
HalMEHOBaHMIN XPaHSLWMXCS, BbIObIBLUMX WM MOCTYMaloWmMX apXMBHbIX (DOHAOB B MOpPsiAKE BO3pacTaHus
NMPUCBOEHHBLIX UM HOMEPOB

122 nuct (apxmBHOro) c¢oHaa: YUeTHbI JOKYMEHT, COAEPXalUni Ha3BaHWE, HOMEP APXVMBHOIO
(oHpa, ero KaTeroput, ykKasaHuMe MecCTa XpaHeHMsl U CBEAEHWS O KOJIMYECTBE, XPOHOJSIOMMYECKUX
rpaHuLax, CocTaBe JOKYMEHTOB (POHAA M €ro Hay4HO-CNpaBOYHOMO annapaTa B UX AMHaMKKe

123 BHYTpEHHAs OMUCb AOKYMEHTOB fAesia: YUeTHbI [OKYMEHT, COAepXallMi MnepeyeHb
JIOKYMEHTOB [lefla C YKa3aHWeM MOPSAKOBbIX HOMEPOB [OKYMEHTOB, WX WHAEKCOB, Ha3BaHWM, [AarT,
HOMEpOB NINCTOB

124 npoBepka Hannuus [cocTossHMA] Aen: YCTaHOBNEHNE COOTBETCTBUS peasibHOro KONM4yecTsa
€AVHWL, XPaHEHUS! 3aMnuCsM B YYETHbIX AOKYMEHTaX apXuBa, a TakXkKe BbISIBNEHUE AeN U [AOKYMEHTOB,
Tpebyowmx ynyyleHms Guany4eckoro CoOCTosIHMUS, pectaBpaumm, Ae3avHdeKkuum

2.3.3. HayuHo-nHchopMaLOHHasA AeATe/IbHOCTb apXUBOB

125 Hay4yHO-uH(OPMaALMOHHAsA AeATeNIbHOCTb apxuBa: CO3[aHVe apXMBHbIX CMPABOYHUKOB,
OpraHM3auusi UCNONb30BaHNS M My6AMKaLMSt apXUBHbBIX AOKYMEHTOB

126 ucnonb3oBaHUE apXMBHbIX AJOKYMEHTOB: [pyMeHeHne MHPOPMaLIMM apXUBHBIX JOKYMEHTOB
B KYMbTYPHbIX, HAYYHbIX, MOMUTUYECKMX, SKOHOMUYECKUX LIENAX U ANs 06ecrneyeHns 3aKOHHbIX MpaB U
MHTEPEeCoB rpaxaaH

127 ny6nm<a|.|m| ApXMBHbIX AOKYMEHTOB: [104roToBKa AOKYMEHTOB K U3JaHMIO B COOTBETCTBUU
C YCTaHOBJ/IEHHbIMW NpaBUaMn

128 cucrema Hay4yHO-CMpaBOYHOro annapata K [AOKyMeHTaM apxuBa: Komniekc
B3aMMOCBA3aHHbIX apXMBHbIX CMpPaBOYHMKOB W aBTOMATU3NPOBAHHbIX VIHCIDOpMaLI,VIOHHO'I'IOVICKOBbIX
CUCTEM O COCTaBe MU coaep>XaHun AOKYMEHTOB, CO34aBaeMbIX Ha €AUHbIX Hay4YHO-MeToan4YeCKMX OCHOBax
a4 NONCKa apXMBHbIX JOKYMEHTOB U apXMBHOVI MHd)OpMaLWIM B Lenax ux Bd)(beKTMBHOFO MCNoJib30BaHUA

129 ucropuueckass cnpaBka K apxXMBHOMY oHAy: [JOKYMEHT, COAepXaluuii CBEAEHMs Mo
ncropum oHaoobpasoBaTens n apxMBHOro oHAa, KPaTKYK XapakTepUCTUKY COCTaBa U COAEPXKAHUS ero
[OKYMEHTOB M Hay4HO-CNpaBOYHOro annapara

130 apxuBHbIM cnpaBouYHMK: CrnpaBoOYHMK, MNpedHa3HayeHHbI AN Mnoucka uHdopMauun o6
apXMBHbIX GOHAAX /UMK apXUBHbIX AOKYMEHTaXx

131 MexapXMBHbIA CNPABOYHMUK: APXMBHbIN CMPAaBOYHUK, COAEPXKALLMIA CBEAEHNS O AOKYMEHTaX
HEeCKONbKMX apX1BOB



132 apxuBHasi ONMUCb: ApPXMBHbIN CNPaBOYHWK, COAEPXALUUMA CUCTEMATM3MPOBAHHLIA MEpeYeHb
€AVHULL XPaHEHUs apXMBHOrO (OHAA, KOMMEKUMM U MpeAHasHAYeHHbIN AN UX YUYeTa M PackpbiTusi UX
cozepXaHus

133 nyteBoauTenb No (apxmMBHbLIM) (POHAAM apXmMBa: APXVBHbIN CMPaBOYHMK, COAEPXKALLUIA B
CUCTEMaTU3VMPOBAHHOM MOPSIAKE XapaKTEPUCTUKU WU KpaTkue cBefeHus 06 apxuBHbIX (OHAAX M
npeaHasHayYeHHbIV Anst 03HAKOMIIEHWS C €ro COCTaBOM M COAEP)KaHWEM

134 0630p apXUBHbIX AOKYMEHTOB: ApXUBHbIN CrpaBOYHUK, BK/OYAIOLLNI
CUCTEMATM3MpPOBaHHbIE CBEAEHMS] O COCTaBe, COAEPXKAHMM M MOMCKOBbLIX AAHHbIX OTAEbHbIX KOMMIEKCOB
APXMBHbIX JOKYMEHTOB, JOMOJIHEHHbIE B HEOOXOAMMbIX CTydasix MX MCTOYHMKOBEAYECKMM aHann3oM

135 apxuBHbI KaTanor: ApXVBHbI CrMpaBOYHMK, B KOTOPOM WHdOpMauusi 06 apXMBHbIX
JOKYMEHTaX pacrosioXXeHa B COOTBETCTBUM C BbIOpaHHON CXeMOW Knaccudmkaumnm

136 ykasatesnb (QpXMBHbIN): ApPXMBHbLIN CMPaBOYHUK, COAEPXKALLMA CUCTEMATU3MPOBAHHBIN
nepeYyeHb HaMMEHOBaHUI MPEAMETOB WM OBGBLEKTOB, O KOTOPbIX COAEPXKATCA CBEAEHWS B ApPXMBHbIX
JIOKYMEHTaXx, C YKa3aHWEM UX MOWCKOBbIX JaHHbIX

137 pocTtyn K apxvBHbIM [AOKYMeHTaM: [lpefyCMOTPEeHHble HOPMAaTMBHBIMW [OKYMEHTaMU
YCIOBUS UCMONb30BAHUSA apXMBHbIX JOKYMEHTOB

138 apxuBHas cnpaBka: OduLmManbHbIN JOKYMEHT, UMEIOLLUIA IOPUANYECKYIO CUTY U COAEPIKALLMIA
APXMBHYIO MHMOPMaUMIO O NpeaMeTe 3anpoca, C yKa3zaHMeM MOUCKOBbIX AaHHbIX JOKYMEHTOB

139 apxmBHas konua: OduuManbHbIM [OKYMEHT apxvBa, BOCMPOM3BOASALMIA TEKCT WK
n306pa)keHne apxMBHOIO AOKYMEHTa C YKa3aHWEM ero MOMCKOBbIX AaHHbIX

140 apxuBHasi BbINMCKA: Konvsi 4acTM TeKCTa apXMBHOTO [AOKYMeHTa, OgopMieHHas B
YCTaHOBJIEHHOM MNopsiaKe

AndaBuTHbIA yKa3aTesib TEPMMHOB Ha PYCCKOM si3bike
aBTOp AOKYMeHTa 21
apxus 77
apxmB 78
apxuBoxpaHunuue 78
apxuBoxpaHunuue 77
6naHk pokyMeHTa 44
BUA AOKYMEHTa NMUCbMEHHOro 36
BMAeorpaMma AOKyMeHTa 18
BM3a AAOKYMeHTa opuumasibHOro 56
BblAeNIeHNe AOKYMEHTOB K YHUUTOXEHUI0 98
BbiNUCKa apxuBHas 140

rpudc orpaHuyeHus [QOCTyna K AOKYMeHTy 51



rpuc cornacosaHms 52

rpud yrBepxxaeHums 53

AaTa AOKYMeHTa 3anpeTtHas 94

AaTa AoKyMeHTa oduumnasibHOro 54
aeno 71

Aesno apxmBHoe 2

AenonpousBoAcTBo 1

AeATesSIbHOCTb apXxuBa Hay4yHO-uH(popMaLMoHHas 125
AOKYMEHT 3

AOKYMEHT apXMBHbIii 80

AOKYMEHT ayAnMOoBU3yasbHbIi 8
OOKYMeHT 6enoBoi 19

OOKYMEHT BHYTPeHHUM 64

AOKYMEHT BPEMEHHOI0 XpaHeHus 113
OOKYMEHT BXxoaawmi 62

OOKYMEHT rpacdpuueckui 7

OOKYMEHT Ay6bnetHbii 31

AOKYMEHT M306pasurtenbHbIi 6
AOKYMEHT ukoHorpadcdumueckmin 11
AOKYMeHTUupoBaHue 32

OOKYMEHT ucxonsawimi 63

AOKYMEHT JINUHOIO NMPOMUCXOXKAEHUA 22
AOKYMEHT JINYHbIN 22

OOKYMEHT MaLUMHOMUCHDbIN 16
AOKYMEHT Ha MallMHHOM HocuTtene 17
AOKyMeHToo60poT 60

AOKYMEHT OpraHu3aLMOHHO-PacnopsaanuTenbHbIi 38

AOKYMEHT oTnpaBnsieMblit 63



AOKYMEHT opuuMabHbli 23

AOKYMEHT NMUCbMEHHbIN 14

OOKYMEHT NMOAJINHHbIN 26

AOKYMEHT NOCTOSIHHOro XpaHeHus 112
AOKYMEHT NOCTYNMBLUMMA 62

OOKYMEHT PyKONUCHbIN 15

AOKYMEHT cnye6Hbii 24

OOKYMEHT TeKCTOBOM 13

AOKYMEHT YyepHoBo# 20

AOKYMEHTbl apxmMBa y4yeTHble 119

AOCTYN K apXMBHbIM AOKYyMeHTaM 137
AybnukaTt goKyMeHTa 28

eAMHMLA yyeTa apXMBHbIX AOKYMEeHTOB 118
eAuHM1La XpaHEeHUs1 apXUBHbIX AOKYMEHTOB 117
3aroJsioBOK fAena 74

3arosIoBOK AOKyMeHTa odumumnanbHoro 55
30Ha (popMbl AOKYMEHTa YHU(DULIMPOBAHHOMK 47
uHaekc pena 76

MHAEKC AlOKYMEHTa perucTpaLlmMoHHblii 66
nHdbopMaLua AOKYMEHTUPOBaHuA 3
MUCNOoJIb30BaHNE apXUBHbIX JJIOKYMEHTOB 126
UCTOYHMK KOMMJIeKToBaHus 89

kapTouka (apxmBHoro) ¢oxHga 120
kapTouka poHaoBas 120

KaTaslor apXmMBHbIii 135

KWHOAOKYMEHT 9

KoJI1eKuus apxuBHas 87

KOMIJIeKTOBaHue apxuBa 88



KOHTPOJIb UCMOJIHEHUS AOKYMEHTOB 67

Konua apxusBHas 139

KOMUsA apXMBHOIo AOKYMeHTa cTpaxoBas 104

KOMuA AOKyMeHTa 29

KOMNuA flOKyMeHTa 3aBepeHHasn 30

nuct (apxuBHoro) c¢doxga 122

HaMMeHOBaHMe AOKyMeHTa 37

HOMeHKnaTtypa aen 75

HoMep Aena 76

HOMEp AOKYMEHTA PerMcTpaunoHHbIi 66

HOcUTeslb MH(hOpMaL MU OKYMEHTUPOBAHHOM 5
ob6ecneyeHne COXpaHHOCTU [OKYMEHTOB 99

obecneueHune ynpasseHUs LOKYMeHTauuoHHoe 1
obecneueHune huU3NKO-XMMUUYECKOI COXPAaHHOCTU AOKYMeHTOB 100
0630p apXMBHbIX OKYMEHTOB 134

o06beM fokyMeHTOO60pOTa 61

onucb apxusBHas 132

OMNMUCb AOKYMEHTOB Aesfla BHYTPEeHHAN 123

opraHusaums pa6oTbl C fJOKYMeHTaMum 59

odopmMmneHue gena 73

ocdopMmneHne foKyMeHTa 49

nepeyeHb AJOKYMEHTOB CO CPOKaMu XpaHeHus 96
NOAJIMHHUK AOKYMeHTa opuumanbHoro 27

noanuck 50

nosie yHnpunumpoBaHHoO hopMbl AOKYMEHTa ciy)ebHoe 46
npasu/ia QOKYMEHTUpPOBaHuA 33

npueM AOKYMEHTOB Ha NOCTOSIHHOE XPaHeHUe BbI6OPOUHbIii 97

NpU3HaKU JOKYMEHTa BHelwHue 4



npoBepkKa Hanuuusa gen 124

npoBepKa coCTossHuA aen 124

npocdwnb apxusa 79

ny6nnkKaums apxmBHbIX JOKYMEHTOB 127
nyresoauTenb no (apxuBHbiM) poHAaAM apxuBa 133
perucrpauuvs AoKyMeHTa 65

peXXuM XxpaHeHUs apXMBHbIX AOKYMeHTOoB 101
pe3onounst AOKyMeHTa 57

peKBU3NT AOoKyMeHTa 39

pecTtaBpauus apxXMBHOro AokyMmeHTta 102

cuJla AOKYMEHTa lopuanyeckas 25
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