3apeructpupoBano B Muntocte PO 11 Hos0ps 2003 r. N 5219

MHUHUCTEPCTBO TPYJA U COLIUAJIBHOT'O PASBUTHSA
POCCUUCKOU ®EJEPALIUU

IMNOCTAHOBJIEHHUE
ot 10 oxTs10ps 2003 r. N 69

Ob YTBEPKJIEHUHN NHCTPYKIHUHA 110 3AITIOJTHEHHUIO TPYJIOBBIX
KHMNXEK

B cootrBerctBum ¢ IlocranoBnenuem IIpaBurensctBa Poccuiickont @enepamnuun
ot 16 anpensa 2003 r. N 225 "O tpynoBbix kHuxkax" (CoOpaHue 3aKOHO/IaTEIbCTBA
Poccuiickoii  @epepauun, 2003, N 16, cr. 1539) MunucrtepctBo Tpyaa H
couuanbHOro passutusa Poccuiickon denepanyy NoCTaHOBIISAECT:

1. YTBepaurs:

WNHCTpYyKIMIO 10 3aM0JTHEHUIO TPYIOBBIX KHHXKEK COTIacHO MpuiioxeHuto N 1;

(bopMy MPUXOJIHO-PACXOJHON KHUTH MO Y4eTy OJAHKOB TPYAOBOW KHUKKU U
BKJIQ/IBIIIIA B HEE COTJIACHO NPHIIOKEHHIO N 2;

dbopMy KHUTM YyyeTa [BWKEHUS TPYIOBBIX KHIDKEK W BKIAJbIIIEH B HUX
COTJIaCHO MpuioxeHuto N 3.

2. IlpuzHath He aecTByOmKMMEU Ha TeppuTopun Poccuiickoit @enepaunu:

[Toctanosnenne ['ockomtpyaa ot 20 uronst 1974 r. N 162 "OG6 yTBepx)aeHUU
NucTpykiun o0 Topsiike BEACHUS TPYAOBBIX KHIDKEK Ha MPEANPUSITUSIX, B
YUPEKIACHUSIX U OpraHu3anusax’;

[TocranoBnenue ['ockomtpyna CCCP ot 2 aBrycra 1985 r. N 252 "O BHecenuun
M3MEHEHUM U JonoJHeHU B IHCTPYKIIMIO O MOPSIIKE BEACHUS TPYAOBBIX KHUKEK Ha
OPEANPUATUIX, B YUPSKACHUAX U OpPTaHU3alMAgX, YTBEpKIeHHYI0 [locTaHOBIEHHEM
['ockomTpyna ot 20 nrons 1974 r. N 162";

ITocranoBnenue I'ockomtpyaa CCCP ot 31 mapra 1987 r. N 201 "O BHeceHuu
JNONOJIHEHUN B MHCTPYyKIMIO O TOpSAOKE BEICHHUS TPYAOBBIX KHUXKEK Ha
NPEANPUATUAX, B YUPEIKICHUSIX, OpraHu3ausix";

nyHKT 2 [TocranoBnenusi 'ockomtpyna CCCP ot 15 aBrycra 1990 r. N 332 "O
NpPU3HAHUU YTPATUBIIMMHU CUJy W BHECEHUM W3MEHEHUW B IIOCTAHOBJICHHS
['ockoMTpy/1a Mo BOIpocaM COBMECTUTEILCTBA'

[Tocranosnenne I'ockomtpyma CCCP ot 19 oxtsabps 1990 r. N 412 "O
BHECEHUU H3MEHEHUW B MHCTPYKIMIO O MOpsANIKE BEACHUS TPYNOBBIX KHIKEK Ha
OPEANPUATUAX, B YUPEKACHUAX U OpPraHU3alMsaX, YTBEpkIeHHYI0 [locTaHOBIEHHEM
['ockomtpyna ot 20 urons 1974 r. N 162 (B pegakuunu [ToctanoBnenus ['ockoMmtpyna
CCCP ot 2 aBrycra 1985 r. N 252)".

Munuctp Tpyna
U COLIMAJILHOIO Pa3BUTHUS

Poccuiickon ®enepanuu
A.M.MOYNHOK



[Ipunoxenue N 1
K [loctanoBnenuro Muntpyna Poccun
ot 10 okts0ps 2003 r. N 69

NHCTPYKIUA
1O 3AHOJTHEHHUIO TPY 1OBbIX KHUKEK

Hacrosmas MHcTpykuus B coorBeTcTBUM ¢ NyHKTOM 13 IlpaBun BeneHus u
XpaHEHUsSI TPYIOBBIX KHIDKEK, H3TOTOBJICHUS OJIAHKOB TPYAOBOW KHIDKKH H
obOecrieuenus umu pabortonmareneit (manee - [lpaBuna BeneHus] TPYHOBBIX KHIDKEK),
yTBepxkaeHHbIX [locTtanoBinenuem IlpaButenbctBa Poccuiickoit ®@epeparuun ot 16
anpesnst 2003 1. N 225 "O Tpy10BbIX KHIKKaX'", yCTAHABIMBAET MNOPAIOK 3aIIOTHEHUS
TPYAOBBIX KHUXEK, BKJIAQJbIIIEH B HUX TyOJIMKATOB TPYJOBBIX KHIDKEK (1ajnee -
TPYJIOBbIE KHUXKKH).

1. O01uMe monoKeHus

1.1. 3anucu gat Bo Bcex paszzenax TPYJIOBbIX KHUKEK MPOU3BOIATCA apaOCKUMHU
nudpamMu (4UCI0 U MecAll - JABY3HAUHBIMU, TOJ - YEThIpex3HauHbIMH). Hampumep,
ecyii pabOTHUK MPUHAT Ha paboTy 5 ceHTs0psa 2003 r. B TpyAOBOM KHUKKE JI€NIaeTCs
3anuck: "05.09.2003".

3anucu MpPOM3BOAATCA AKKYpPAaTHO, MEPbEBON WIIM TEJIEBOM PYUYKOH, PYyUKOM-
poiuiepoM (B TOM YHCIIE€ WIAPUKOBOM), CBETOBOJOCTOMKMMU YepHUIaMu (MaCTOM,
rejieM) 4epHOTO, CUHETO WK (PUOJIETOBOTO IBETAa M 0€3 KaKUX-TMOO COKpAIICHHM.
Hanpumep, He nomyckaercs nucath 'mp." Bmecto 'mpukas", "pacm." BmecTo
"pacnopspkenue”, "miep." BMecTo "mepeBeneH" U T.II.

1.2. B pa3genax "Csenenus o padore" u "CeneHus 0 HarpaxJaeHuu'" Tpya0BOM
KHI)KKA 3a4epKMBAHUE pPaHEE BHECEHHBIX HETOYHBIX, HEMPABUIBHBIX WA HHBIX
MIPU3HAHHBIX HEJCUCTBUTEIILHBIMU 3AIIMCEN HE JIOITYCKAETCS.

Hanpumep, npu HE0OOXOAMMOCTH M3MEHEHHSI KOHKPETHOM 3amucu O MpUeMe Ha
paboty B pasznene "CpeaeHuss o pabore" mocie COOTBETCTBYIOIIEH MOCIeAHEH B
JAHHOM pas3JieJie 3alKCH YKa3bIBACTCS MOCIEAYIOIINI MOPSAIKOBBIA HOMEp, AaTa
BHECEHHUs 3amucu, B rpade 3 genmaercs 3amuch: "3amuch 3a HOMEPOM TaKUM-TO
HenercrBuTenbHa". [locne 3Toro mpou3BOAMTCS IMpaBHIIbHAS 3amuch: "[IpuHAT 1O
Takou-To mpodeccun (TOHKHOCTH)" U B rpade 4 MOBTOPAETCS 1aTa U HOMEP MpUKas3a
(pactiopspKeHHsI) WM HWHOTO pelieHus paldoTojaTensi, 3amuch W3 KOTOPOTO
HEMPaBWJILHO BHECEHA B TPYJOBYIO KHIDKKY, JIMOO YKa3bIBaeTCs JaTa U HOMEDP
npukaza (pacmopsiKeHUs) WM HMHOTO pelieHus paboTomarensi, Ha OCHOBAHHH
KOTOPOT0 BHOCUTCSI PABUJIbHAS 3aIUCh.

B Takom ke mopsike Mpu3HAETCs HEAECHCTBUTEIHLHOM 3amuch 00 YBOJIbHEHUH,
NEepeBOJic Ha JAPYTyl TMOCTOSIHHYIO PadOTy B ciydyae MpPU3HAHUA HE3aKOHHOCTHU
YBOJIbBHEHHUsS] WJIM TIepeBoja camMuM paldoTojaareneM, KOHTPOIbHO-HAI30PHBIM
OpraHoM, OpraHoM II0 pPacCCMOTPEHHUIO TPYAOBBIX CIOPOB WM CYJIOM H
BOCCTAHOBJICHUSI Ha MPEXKHEW paboTe WM U3MEHEHUs (POPMYIUPOBKH MPUUYUHBI
yBoibHeHHs. Hampumep: "3anuch 3a HOMEpPOM TakUM-TO HEAEHCTBUTENBHA,



BOCCTaHOBJIEH Ha mpexHed padore". Ilpu m3Menenuu (GOpMyIHMpPOBKH HPUUUHBI
YBOJIBHEHHUSI JENAETCS 3alUCh: '3alUCh 32 HOMEPOM TAaKUM-TO HEJCHCTBUTEIIbHA,
yBOJIeH (yKa3biBaeTcs HoBas (opmynupoBka)". B rpade 4 nemaercs ccblika Ha
npuKa3 (pacrnopspKeHHE) WM WHOE pellleHHe pabdoTofaTessi O BOCCTAHOBIEHUU HA
paboTe uiau U3MEHEHUH (POPMYIUPOBKH MPUUUHBI YBOJIbHEHHUS.

[Ipy HayMuuM B TPYAOBOM KHUXKKE 3aMKMCH 00 YBOJHHEHUU WJIM MEPEBOJE Ha
JIPYTYI0 MOCTOSIHHYIO pa0OoTy, BIIOCJIEICTBUM MPU3HAHHOW HEJAEHCTBUTEIBHOM, IO
MUCbMEHHOMY 3asiBJICHUIO paOOTHUKA BbLAAaeTCs AyOIUKaT TPYAOBOW KHIKKH 0e3
BHECEHUSI B HErO 3allMCH, NMPU3HAHHOW HeneucTBuTenbHOW. [Ipn 3TOM B mpaBom
BEPXHEM YTJIy MEPBOW CTPAHUIIBI AyOJIMKATa TPYIOBON KHIKKH JENIAeTCsS HAJIUCH:
"Ilyonukat". Ha nepBoii ctpanuiie (TUTYJIBHOM JIMCTE) MPEKHEH TPYJOBOM KHUKKU
numietcs: "B3amen BeiaH AyOnuKkaT" ¢ ykazaHHEM ero Cepuu U HoMepa.

2. 3anoJIHEHHUE CBEJIEHUI O pabOTHUKE

2.1. Tlpenycmotpennsie [lpaBunamMu BeACHHUS TPYAOBBIX KHIDKEK CBEICHHS O
pabOTHHKE, yKa3blBacMble Ha TIEPBOM CTpaHHIC (TUTYJIBHOM JIMCTE) TPYIAOBBIX
KHIKEK, 3aMOJTHSAIOTCS CISAYIONIIM 00pa3oM:

dbaMunusi, UM M OTUYECTBO YKAa3bIBAIOTCS MOJIHOCTHIO, 0€3 COKpaIeHUs WIH
3aMEeHbl UMEHHU M OTYECTBA MHUIIMATIAMHU, JaTa POKJCHHUS 3aIUCHIBAECTCS MOJHOCTHIO
(uucnmo, wMecsi, TOJ) HAa OCHOBAaHMM TIACIIOpTa WJIM MHOIO JIOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh (HampuMmep, BOCHHOrO0 OwiieTta, 3arpaHuyHOrO
MacropTa, BOAUTEIbCKUX MPaB U JIp.);

3anuch 00 oOpa3oBaHWM (OCHOBHOM OOIEM, CpeaHeM oO0IeM, HadalbHOM
npodeccruoHanbsHOM, cpeaHeM MPodeCcCHOHAIBHOM, BBICIIEM MPO(ECCHOHATBEHOM H
MIOCJIEBY30BCKOM TIPO(eCCHOHATLHOM 00pa30BaHWUM) OCYIIECTBIISIETCSI TOJIBKO Ha
OCHOBAHWM HAJUICKAIE 3aBEPEHHBIX JTOKYMEHTOB (aTTecTaTa, YIOCTOBEPCHHS,
JTUATIOMA | T.11.);

3aMMCh O HE3aKOHYCHHOM OOpa30BaHUU COOTBETCTBYIOIIETO YPOBHS MOMXKET
OBITh TPOW3BEICHA HAa OCHOBAaHMHM TIPEJCTABICHHBIX HAJJIEKAIle 3aBEPEHHBIX
JTOKYMEHTOB (CTYZCHYECKOTO OMIeTa, 3a4€THOW KHUKKH, CITPaBKH 00pa30BaTEILHOTO
YUPEKACHUS U T.I1.);

npodeccust U/miM CreuuanTbHOCTh YKa3bIBAIOTCS HA OCHOBAHUHU JOKYMEHTOB 00
oOpazoBaHMM, KBaNM(UKAIMKW WM HAJUYUM  CHEUUAIbHBIX 3HaHUU (IpH
MOCTYIJICHUH Ha PaboTy, TPEeOYIOIIyI0 CHEIUATbHBIX 3HAHWWA WM CHEIUATBHOU
MOJATOTOBKH) WJIM JPYTUX Ha/JexKalie 0(hOpMICHHBIX IOKYMEHTOB.

2.2. Tlocnme yka3zaHWsi NaThl 3aMOJIHEHHS TPYJAOBOM KHIDKKM PAOOTHHK CBOEH
MOJMUCHI0 HAa TIEPBON CTpaHUIlEe (TUTYIHBHOM JIUCTE) TPYIOBON KHUKKU 3aBepseT
MPaBUIILHOCTh BHECEHHBIX CBEJICHUM.

[TepByto cTpanuily (TUTYJBHBIA JIUCT) TPYAOBOW KHUKKH TIOJIHACHIBACT TAKKE
JIMII0, OTBETCTBEHHOE 3a BBIJAYy TPYAOBBIX KHUKEK, TOCIE YEeTO CTABUTCS TEYaTh
opranuzanuu (meyatb KaJpoBOM CIIykObl), B KOTOPOM BIEpBbIE 3aIOJIHSIACH
TPYIOBast KHIKKA.

2.3. VI3MeHeHus 3ammcei B TPYAOBBIX KHIDKKaX 0 (haMHUIIMK, IMEHH, OTYECTBE U
JaTe pOXKACHUS MPOU3BOATCS HA OCHOBAHUU TMACIIOPTA, CBUIETEIHCTBA O POKICHUH,



o Opake, 0 pacTop>keHnn Opaka, 00 n3MeHeHUU HaMUITUU, UMEHHU, OTYECTBA U JPYTHUX
JOKYMEHTOB M CO CCBUIKOW Ha UX HOMEp U J1aTy.

VkazaHHble HM3MEHEHHUsI BHOCATCA Ha NEPBOM cTpaHULE (TUTYJIBHOM JIUCTE)
TPYJOBOM KHIKKM. OAHONW 4YepToil 3auepkuBaeTcs NpPEXHAS (aMUIUs WK UM,
OTUECTBO, JlaTa POXKIAEHUS M 3alUCBHIBAIOTCA HOBble JaHHble. CCBUIKM Ha
COOTBETCTBYIOIIME JOKYMEHTBHI JIEJIAIOTCS Ha BHYTPEHHEW CTOpPOHE OOJIOKKH
TPYJIOBOM KHUKKA W 3aBEPAIOTCS TMOJANUCHIO padOTojaTeNsl WM CHEUUaIbHO
YIOJHOMOYEHHOTO UM JIMIIA W TeYaThl0 OpraHu3auuy (WM Te4yaThio KaJIpOBOM
CITy>KOBI).

2.4. H3meHeHue (OOMOJHEHHE) HAa NEPBOM CTpaHULE (TUTYJIbHOM JIUCTE)
TPYJOBOM KHIKKM 3alMceld O TOJY4YEHHBIX HOBBIX O0pa3oBaHuHU, mpodeccud,
CHELUAIBbHOCTH OCYLIECTBIISIIOTCSA IYyTEM JIONOJIHEHHSI MMEIOIIUXCS 3amuceil (ecnu
OHM YK€ MMEIOTCS) WJIM 3allOJHEHHUS] COOTBETCTBYIOIIMX CTPOK 0€3 3a4epKUBaHMUS
paHee BHECEHHBIX 3aIACEH.

3. 3anosHEeHUE CBEJIEHUI 0 paboTe

3.1. B rpade 3 pasnena "Csenmenust o padbore" TpyIOBOHM KHUXXKH B BHJE
3aroJI0BKa YKa3bIBaeTCA IMOJHOE HAUMEHOBAHHUE OpraHU3aliu, a TaKXKEe COKPALIEHHOE
HAaMMEHOBaHUE OpraHU3aIiy (MPU €ro HAJTUYHH).

[Tox »>Tum 3arosoBkoM B Tpade 1 cTaBUTCS MOPSIKOBBIM HOMEpP BHOCHMOMN
3anucH, B rpade 2 yKa3pIBaeTCs gaTa nmprueMa Ha padoTy.

B rpade 3 memaercs 3amuch O MPUHATHH WIM HA3HAYEHUU B CTPYKTYpHOE
NOApAa3JAEICHUE OPraHU3allid C YKa3aHUEM €ro KOHKPETHOrO HauMEHOBaHUs (eciau
ycioBue O paboTe B KOHKPETHOM CTPYKTYpPHOM TOJAPA3/ICIICHUU BKIIOYEHO B
TPYJOBOl JIOrOBOP B KAa4yeCTBE CYIIECTBEHHOI0), HAUMEHOBAHUSA JOJDKHOCTH
(paboTsl), cnenuanabHOCTH, Mpodeccun ¢ ykazaHueM KBanudukanuu, a B rpady 4
3aHOCITCS JaTa W HOMEp MpuKaza (paclopsbKeHHs) WIM HMHOTO — PEIICHHS
paborogaresns, COrjJacHO KOTOpPOMY pa0OTHMK MNPUHAT Ha pabdoTy. 3amucu o
HAaUMEHOBAHUU JIOJDKHOCTH (paboThl), CHELHUATBHOCTH, Mpodeccuu ¢ yKa3zaHHeM
KBaTU(UKAUM TPOU3BOJATCI, KakK TNPaBUIO, B COOTBETCTBUU CO IITaTHBIM
pacniucaHueM opraHuzanuu. B cimydae, eciu B COOTBETCTBUU C (eAepalbHbIMU
3aKOHaMU C BBINIOJIHEHUEM PAa0OT MO ONPEAEICHHBIM JTOKHOCTSAM, CHEIUATbHOCTIM
WIN TIPOQECCUsIM CBS3aHO MPEIOCTaBICHUE JIbIOT JMO0 HAIUYME OTPAHUYEHUM, TO
HAaUMCHOBAaHHWE OTUX  JIOJDKHOCTEH, chemuaiabHocTed WM mpodeccuid  u
KBAIM(PUKAIIMOHHBIE TPeOOBaHUS K HUM JIOJDKHBI COOTBETCTBOBAThH HAUMEHOBAHHUSAM
U TpeOOBaHUSM, MPETYCMOTPEHHBIM COOTBETCTBYIONIUMHU KBaTU(DUKAITMOHHBIMH
CIIPAaBOYHUKaMHU.

N3MeHeHnss W JONOJHEHUS, BHECEHHbIE B YCTAHOBJICHHOM TMOPSIAKE B
KBaIU(UKAMOHHbIE CIIPABOYHUKH, IITATHOE PACIUCAHUE OpraHU3alluu, JOBOJSTCS
JI0 CBEJEHUS PAOOTHUKOB, IOCJE 4YEro B UX TPYJOBbIE KHUKKM Ha OCHOBAHUU
npukasa (pacmopspKeHus) WIM HMHOTO — pelieHust paborojaTeiss  BHOCATCS
COOTBETCTBYIOIIME U3MEHEHUS U JOTOTHEHUSI.



Eciu paGotHuky B mepuoa paboOThl IpHUCBAaMBAETCA HOBBIA pa3psan (Kmacc,
Kareropus W T.JI.), TO OO0 3TOM B YCTAaHOBJIEHHOM IOPSAJKE IPOU3BOJHUTCS
COOTBETCTBYIOIIAS 3AIHUCh.

VYcranoBinenue  paOOTHHKY  BTOPOM M THochedywoled  npodeccun,
CHEUUAIbHOCTH WM HWHOW KBaIM(PUKALMM OTMEYAETCS B TPYAOBOM KHHMIKKE C
yKa3aHUEM pa3psiioB, KJIACCOB HMJIM HWHBIX KAaTErOpuil JITUX Mpodeccui,
crienuaibHOCTeW WM ypoBHeW kBanupukanuu. Hampumep, ciecapro-peMOHTHHUKY
OblJ1a ycTaHOBJIEHA BTOpas mpodeccus "DIeKTporazocBapiivk’ ¢ MpUCBOCHUEM 3
paspsna. B arom ciiydae B TpynoBoil kHKKe: B rpade 1 pasmena "CBenenus o
pabote" CTaBUTCS TOPAIKOBBIA HOMEp 3amucH, B rpade 2 yKas3plBaeTcs Jara
YCTaHOBJICHHUsI BTOpoW mpodeccuu, B Tpade 3 memaercs 3amuch: "YcCTaHOBJICHA
BTOpasi mpodeccust "DimekTporazocBapmuk” ¢ nmpucBoeHueM 3 paspsna’, B rpade 4
YKa3bIBa€TCsl COOTBETCTBYIOILIEE YIOCTOBEPEHHUE, €TO HOMEP U J1aTa.

Ilo xenaHuro paOOTHUKA 3alKMCh B TPYJIOBYIO KHUKKY CBEIEHUH O paboTe 1o
COBMECTUTEIBCTBY MMPOU3BOJUTCS MO MECTYy OCHOBHOM paboThl HA OCHOBAHHUU
JOKYMEHTa, MOATBEPKIAI0LIEro paboTy Mo COBMECTUTENbCTBY. B rpade 1 paznena
"CeneHus o pabore" TpyJOBOM KHUKKH CTaBUTCS MOPSAIKOBBIA HOMEpP 3alUCH, B
rpade 2 yka3blBaeTcs JaTa npueMa Ha paboTy B KaueCTBE COBMECTHTENs, B rpade 3
JieaeTcsl 3anuch O MNPUHATHM WIM Ha3HAYEHUUW B KayeCTBE COBMECTHUTENS B
CTPYKTYpHOE TOJpa3[ejieHue OpraHu3alud C YKa3aHHEeM €ro KOHKPETHOIO
HAaUMEHOBaHUA (eciu  yclioBUe O paboTe B  KOHKPETHOM CTPYKTYpPHOM
NOJIPA3/IEJICHUN BKIIOYEHO B TPYJIOBOM JIOrOBOP B KAauyeCTBE CYLIECTBEHHOIO),
HaUMEHOBAaHUSA  JOJDKHOCTHM,  CIEUMAJIbHOCTH, TMpodeccud C  yKa3aHHeM
kBaukanuu, B rpade 4 yka3zplBaeTCs HAMMEHOBAaHUE JIOKYMEHTA, HA OCHOBAHHH
KOTOPOI'0 BHECEHA 3aIlMCh CO CCBUIKOW Ha €ro Jary u Homep. B TakoMm xe nopsake
MPOU3BOJUTCS 3aMKUCh 00 YBOJIBHEHUH C 3TOM pabOTHI.

3.2. Ecmu 3a BpemMs paboThl pa0OTHHKAa HAWMEHOBAHWE OpTaHU3AIHNH
U3MEHSETCS, TO 00 3TOM OTACIbHOM CcTpokod B rpade 3 paszmena "CBeneHus o
paboTe" TpyAOBOM KHUXKKH JleflaeTcs 3anmuch: "OpraHuzaiusi Takas-To ¢ TaKOro-TO
ylyclia MEepeMMEHOBaHa B Takykw-TO", a B Tpade 4 mnpocTaBisieTcsi OCHOBAHHE
NEPEeMMEHOBAHUS - MPUKa3 (pacnopsKEeHUe) WM MHOE pelieHue paboToaaresis, ero
JaTa U HOMep.

3.3. B TpyZ0oBble KHUXKU JUI, OTOBIBIIMX HAaKa3aHWUE B BUJE MCIPABUTEIIbHBIX
paboT, 3amuch O HEBKJIIOYEHUH BPEMEHHU paOOThl B MEPUOJ OTOBITHS HaKa3aHUS B
HEMPEPBIBHBIN TPYAOBOW CTa)X BHOCHUTCS CIeAyroIuM oOpa3oM. B  paszgene
"Csenenusi o pabore" TpynoBOM KHUXKHA B Tpade 1 cTaBUTCS MOPSIKOBBIA HOMEP
3amucH, B rpade 2 - maTa BHECEHUs 3amucu; B rpade 3 memaercs 3amuch: "Bpems
paboThI C TAKOK-TO JIAThI (YMCIIO0, MECSII, TO/) IO TaKyI0-TO AaTy (YHCIIO, MECSII, TO)
HE 3aCUMTBHIBACTCS B HEMPEpBIBHBIN TpynoBoil crax'". B rpade 4 ykaswiBaercs
OCHOBAaHME JJII BHECEHMS 3allMCH B TPYJAOBYIO KHMKKY - MpPHUKa3 (pacropsHKeHHE)
WIM WHOE peuieHue padoronatens (U3JaHHBIA B COOTBETCTBUU C IPUTOBOPOM
(ompeneneHueM) cyja), ero gata u Homep.

34. Ilpu BOCCTAaHOBIEHMM B YCTAHOBIEHHOM IOPSAJAKE HENPEPHIBHOIO
TPYJIOBOTO CTaKa B TPYJIOBYIO KHMKKY paOOTHHKA MO MOCJIEIHEMY MECTY pabOThI B
rpady 3 pasznena "CBenenust o padbote" BHOCHTCS 3amuch: "HenpepbIBHBIN TPy10BOM



CTaX BOCCTAHOBJIEH C TaKOTO-TO YHWCIA, Mecsia, roaa”, B rpade 4 memaeTcsi CChUIKA
HA COOTBETCTBYIOIICC HAMMEHOBAHUE JOKYMEHTA, HA OCHOBAaHHH KOTOPOTO BHECEHA
3aIMCh CO CCHUIKOM Ha €ro JaTy U HOMED.

4. 3anonHeHne CBEAEHUN O HArPAXKICHUU

[Topsinok BHECEHUS! CBEJECHUN O HAarpakJIEHUU CIEeAyIoIUi: B rpade 3 pasnena
"CBeneHUsI O HarpaxiaeHUW'" TPYAOBOM KHMXKKM B BHJE 3arojoBKa YKa3bIBAe€TCS
[OJIHOE HAMMEHOBAaHUE OpraHu3allMy, a TaKXKe COKpalleHHOE HauMEHOBAHHE
opraHuzanuu (MpyU €ro HaJIW4YWM); HUXKE B rpade | cTaBUTCA MOPSIAKOBHI HOMED
3anucu (Hymepauus, HapacTamou@as B TEUEHHE BCEro Iepuoja TpYJI0BOU
nesTenbHOCTH paboTHUKA); B Tpade 2 yka3bIBaeTCs Jara HarpaxiaeHus; B rpade 3
3aMMCHIBACTCS, KM HarpaxxJaeH paOOTHUK, 32 KaKue JOCTIKCHHS U KaKOW Harpajoun;
B rpade 4 yka3pIBaeTCs HAMMEHOBAaHHE IOKYMEHTA, HA OCHOBAaHUHU KOTOPOTO BHECEHA
3aMKUCh CO CCHUIKOM Ha €ro JaTy U HOMED.

5. 3anosHeHuEe CBEACHUI
00 yBOJIbHEHUH (MPEKpaIIEHUU TPYAOBOTO J0r0OBOPA)

5.1. 3anucek 00 yBOJIbHEHHH (MPEKPAIEHUU TPYAOBOrO JAOrOBOpPA) B TPYIOBOM
KHIDKKE paOOTHUKA MPOM3BOJIUTCS B ClEAyrolleM mopsake: B rpade 1 craBurcs
MOPSANIKOBBI HOMEp 3amucu; B rpade 2 yKa3blBaeTCs Jara yBOJbHEHUS
(mpekpailieHuss TPYAOBOTO JIOTOBOpa); B Tpade 3 memaercs 3amuch O NPHUUMHE
YBOJIbHEHHS (TpEKpallieHusi TPYJIOBOTO JoroBopa); B Tpade 4 ykaszpIBaeTcs
HAaVMEHOBAaHHWE JOKYMEHTAa, Ha OCHOBAaHMM KOTOPOrO BHECEHA 3aluCh, - MPHUKa3
(pacnopsbkeHHe) WK UHOE pelieHrne paboToiaTelis, ero jata 1 HOMep.

JlaToil yBoJbHEHHUS (MIPEKpAILICHUSI TPYAOBOTO I0TOBOPA) CUUTAETCS MOCIEIHUI
JeHb pPalOTHI, €CIM HMHOE HE YCTAHOBJICHO (perepalbHbIM 3aKOHOM, TPYIOBBIM
JIOTOBOPOM MJIM COTJIAILIEHUEM MEXKIy paboToaaTesieM U pabOTHUKOM.

Hanpumep, npu npekpaiieHud TpyJOoBOrO JI0TOBOpa ¢ pabOTHUKOM B CBSI3U C
cokpailenremM mrara paboTHUKOB 10 okTsa6ps 2003 r. onpenesneHo MOoCIeIHUM THEM
ero pabotel. B TpynoBoi kHIKKE paOOTHUKA [OJDKHA OBITH TNPOU3BEICHA
cienyroias 3anuch: B rpade 1 pasznena "Cenenus o padbore" cTaBUTCS MOPSIKOBBII
HOMEp 3amnucH, B rpade 2 ykaspiBaeTcs jaata yBojbHeHus (10.10.2003), B rpade 3
JieaeTcs 3anuch: ""YBOJICH MO COKpAIICHUIO mTaTa paOOTHUKOB OpPraHU3aIiH, MyHKT
2 crateu 81 TpynoBoro koaekca Poccutickoit deneparnuu', B rpade 4 ykaspiBaercs
JaTa ¥ HOMEp TpHKasza (pacrmopspKeHHs) WIM WHOTO pelieHus padortomarenst 00
YBOJIbHEHHH.

5.2, llpm  mnpekpamieHMd  TPYAOBOTO  JOTOBOpa IO  OCHOBAHUSIM,
npenycMoTpeHHbIM ctatbeil 77 TpymoBoro konekca Poccuiickoit denepauuu (3a
UCKIIFOUEHHEM CJIy4aeB pPACTOPKEHHS TPYAOBOIO JOrOBOpa IO HWHULMAATHBE
paborogartesis U 1O OOCTOSTENHCTBAM, HE 3aBUCSILUM OT BOJIM CTOPOH (IIYHKTHI 4 U
10 »TOil cTaThbu), B TPYJAOBYIO KHHXKY BHOCHUTCS 3amuch OO YBOJIbHEHUU
(mpeKpalleHuu TPYJOBOr0 JIOrOBOpa) CO CChUIKOW HA COOTBETCTBYIOIIMHA IYyHKT
YKa3aHHOU CTaTbH.



Hanpumep: "VYBoneH no coryameHuro CTOpoH, NyHKT 1 crareu 77 TpymoBoro
koznekca Poccuiickoit @enepanun" win "YBoJeH 110 COOCTBEHHOMY KEJIaHUIO, TyHKT
3 crarbu 77 Tpynosoro koxekca Poccuiickoit denepanun’.

5.3. Ilpu pactopKeHUU TPYAOBOrO JOTOBOpA MO MHUIIMATHBE paboTojaTens B
TPYJIOBYI0 KHUXKY BHOCHTCSI 3alMChb 00 YBOJIbHEHHM (IIPEKpallleHUH TPYJOBOrO
JIOTOBOpA) CO CCBHUIKOW HAa COOTBETCTBYIOWIMK MyHKT cTaThu 81 TpynoBoro komekca
Poccuiickoii @enepanuu 1160 UHBIE OCHOBAHUS PACTOPXKEHHS TPYAOBOrO JI0rOBOpa
10 MHUIIMATUBE pabOTOIaTENs, MPEyCMOTPEHHBIE 3aKOHOAATEIbCTBOM.

Hanpumep: "YBoJieH B CBSI3M C JIMKBUJALUMEN OpraHu3anuu, NyHkT 1 ctateu 81
Tpynooro konekca Poccuiickoit ®epepanuun" wuiu "YBOJIEH B CBA3U C
MpEKpalleHUeM JIONyCKa K TOCYJapCTBEHHOM TaliHe, MyHKT 12 crathu 81 TpyaoBoro
kosekca Poccuiickoit denepanun’.

5.4. llpum mnpekpameHud TPYJOBOTO JIOTOBOpa IO OOCTOSTENHCTBAM, HE
3aBUCSIIMM OT BOJIM CTOPOH, B TPYJOBYIO KHUKKY BHOCHUTCS 3allUCh 00 OCHOBAHMSX
IPEKpalIeHHs TPYAOBOrO JOr0BOpPa CO CChUIKOW Ha COOTBETCTBYIOLIUI IMYHKT CTAThU
83 Tpynosoro konekca Poccutickoi @enepaumu.

Hanpumep: "YBoJieH B CBSA3M ¢ HEM30paHUEM Ha JIOJKHOCTh, MyHKT 3 cTraThu 83
Tpynosoro koaekca Poccuiickoit @enepanuu’ wnm "TpynoBoil JOroBop MpeKpaiieH
B CBSI3U CO CMEPTHIO paboTHUKA, MyHKT 6 cTtaThu 83 TpynoBoro koaekca Poccuiickoit
denepanun'.

5.5. Ilpu npekpalleHMH TPYAOBOrO JOTOBOpa MO  JOMNOJHUTEIbHBIM
OCHOBaHUAM, IIPEyCMOTPEHHBIM Tpy10BBIM KOJIeKcOM Poccuiickoit Penepanuu nin
WHBIMH (eiepalbHBIMU 3aKOHAMHU, B TPYJOBYIO KHHUXKY BHOCSTCS 3amucu 00
YBOJIBHEHHH  (MIPEKpallleHud  TPYJIOBOrO  JIOTOBOpAa) €O  CCBUIKOM  Ha
COOTBETCTBYIOIIYIO CTaThio TpynoBoro koaekca Poccuiickoit denepanuu uim HHOTO
dbenepaabHOro 3aKOHa.

Hampumep: "VYBoileH B CBSI3M C IOBTOPHBIM B TEYEHUE Troja IrpyObIM
HapyIICHHEM YycTaBa 00pa30BaTENbHOTO YyupekaeHus, myHKT | cratem 336
Tpynosoro koxekca Poccuiickont @enepanun’ nnu "YBOJIEH B CBA3U C TOCTHKEHUEM
NPEAECIBHOTO BO3pacTa, YCTAHOBIECHHOTO Ui 3aMEUIEHUs TOCYJIapCTBEHHOMN
JOJDKHOCTH TOCYNapCTBEHHOM CiTy>KObI, MyHKT 2 (1) ctatbu 25 deaepanibHOro 3aK0OHa
ot 31.07.1995 N 119-®3 "OO6 ocHoOBax TocCyIapCTBEHHOU ciyx0bl Poccuiickoit
denepanun'.

5.6. Ilpu pactopkeHHH TPYIOBOTrO JOTOBOpa MO HWHUIIMATUBE PAOOTHHKA TIO
OPUYMHAM, C KOTOPBIMM  3aKOHOJATEJIbCTBO  CBS3bIBACT  IPEJOCTABIICHHE
ONpeENEeHHBIX JbIOT W MPEUMYLIECTB, 3alUCh 00 YBOJbHEHHM (MpEKpalleHuu
TPYJIOBOTO JOTOBOPA) BHOCHUTCS B TPYIOBYH) KHI)KKY C YKa3aHMEM 3THX I[PUYUH.
Hanpumep: "YBoseHa 1mo coOCTBEHHOMY JKEJIaHHUIO B CBSI3M C MEPEBOJOM MY’Ka Ha
paboTy B JIpyTyI0 MECTHOCTb, MyHKT 3 ctatbu 77 TpynoBoro koaekca Poccuiickoi
®enepannn" nim "YBoJjaeHa M0 COOCTBEHHOMY JKEJIAHUIO B CBSI3U C HEOOXOAMMOCTBIO
OCYILIECTBJICHUSI yXOJla 3a peOeHKOM B Bo3pacte a0 14 ner, myHkTt 3 crtatbu 77
Tpynosoro koxaekca Poccuiickont denepannn’.

6. OcoOECHHOCTH 3al0JIHEHUS CBEACHUI
00 yBOJIbBHCHHH (IIPEKPAICHUU TPYAOBOTO JIOTOBOPa)



U nipueMe (Ha3HAueHUU) Ha paboTy B CBSI3U C IEPEBOJOM
paboOTHHKA HA IPYTYIO MTOCTOSIHHYIO pabOTy K IPyroMy
paboTonarento (B APYyryr OpraHu3aluio) Wik ero
MepPEeX0/I0M Ha BHIOOPHYIO paboTy (JOJKHOCTH)

6.1. Ilpu yBonbHeHHH (NPEKpALICHUU TPYIOBOTO JOTOBOpPA) B CBSI3H C
NepeBoIoM pabOTHHKA Ha APYTYIO MOCTOSHHYIO paboTy K Apyromy paboTtoaaresio (B
JIpYTyIo opranuzaiuio) B rpade 3 paszaena "Cpeaenus o padbore" TpyJaoBON KHIKKU
yKa3bIBaeTCs, B KAaKOM MOPSJIKE OCYILIECTBISIETCS MEPEBOJ: MO Mpochbe paboTHHKA
WJIM C €r0 COTJIacHsl.

[Ipu mpueme Ha HOBOE MECTO pabOTHI B TPYAOBOM KHMKKE pabOTHHKA B rpade 3
pazmena "CBenmenus o pabore" pgemaercs 3ammch, NpeaycMoTpeHHas 1. 3.1
HacTosime MHCTPYKIK, ¢ yKa3aHWEeM MPHU 3TOM, 4TO PaOOTHUK MPUHSAT (Ha3HAYCH)
B MOPSIJIKE MIEPEBOJIA.

6.2. Ilpu yBoibHEHUHU (MPEKpAIIEHUU TPYAOBOTO JOTOBOpPa) B CBSI3U C
nepexoioM pabOTHUKA Ha BBIOOpHYIO palboTy (HOKHOCTB) K JIPYyroMy
paboTonmarento (B APYryl0 OpraHu3alluio) B TPYJIOBOM KHUXKKE JIE€JIa€TCs 3aluCh:
"VBOJIEH B CBSI3U C MEPEXOJOM Ha BHIOOPHYIO pabOTy (JIOJKHOCTH) B (yKa3bIBaETCA
HAaMEHOBAHUE OpraHu3aluu), NyHKT 5 ctatbu 77 TpymoBoro xojekca Poccuiickoit
denepanuu'.

Ha HoBOM MecTe paboThl mociie yKa3aHUsi MOJIHOIO HAUMEHOBAHHS BHIOOPHOTO
opraHa, a TaKXe COKpaIllleHHOTO HAaWMEHOBaHHUs BBIOOPHOTO opraHa (MpU €ro
Hannuuu) B rpade 3 pasnena "CBeneHus o pabote" TPyJAOBOM KHUMKKH JEIAETCS
3amuch O TOM, Ha Kakyr paboTy (IOJDKHOCTH) m30paH paboTHUK, a B rpade 4
yKa3bIBaeTCs pelieHrne BEIOOPHOTO OpraHa, JaTa i HOMEp €ro MpUHSTHSI.

7. OcobeHHOCTH 3anoaHeHUs JyOauKaTa Tpy10BOM KHUKKH

7.1. Qy6nukaT TpyA0BOM KHMKKH 3aMOJIHSAETCS B COOTBETCTBUU € pazjaenamu 1 -
6 Hacrosmen Muctpykunu.

7.2. Ecin pabOOTHUK 10 TMOCTYIUIEHUS B JIaHHYIO OpraHu3anuio (K JaHHOMY
paborozaarento) yxe paboTrai, TO IpH 3al0JTHEHUH AyOiIuKaTta TPYJAOBOM KHUXKHU B
pazaene "Csenenus o padote" B rpade 3, mpexae BCero, BHOCUTCS 3auch 00 o01ieM
W/ HENPEepbIBHOM TPYJIOBOM CTake paldOThl B KayecTBe pabOTHHKA 0
NOCTYIUIEHHWST B  JIaHHYI0  OpraHm3anui (K JaHHOMY  paboToJaTelno),
NOATBEPKIEHHOM COOTBETCTBYIOIMMHU JOKYMEHTAMHU.

OO0mmii craxk pabOTHI 3aMHMCHIBAETCS CYMMapHO, TO €CTh YKa3bIBaeTcs oOIee
KOJIMYECTBO JIET, MECSIIEB, JHEH paboThl O€3 yTOYHEHUs, y KaKoro padoToaarens, B
KaKue MEepUojbl BPEMEHU M Ha KaKHUX JOJDKHOCTAX padoTall B MPOLIIOM BIAJENell
TPYAOBOM KHUKKHU.

[locnme »sToro oOmuMi W/WIKM HENPEPHIBHBIM TPYAOBOM CTax pabOTHI,
NOATBEPKIACHHBIM HaJjIexaile O(OPMIEHHBIMU JOKYMEHTAMH, 3alUCBhIBA€TCS II0
OTJIETIbHBIM TIeproJiaM padoThl B CIEAYIOIIEM NopsJiKe: B Tpade 2 yka3blBaeTcs Aara
npuemMa Ha pabory; B rpade 3 3anuchiBaeTCsi HAWMEHOBAHHME OpraHU3ALMU
(paboromarens), rae paboran paOOTHHK, a TakKe CTPYKTYpPHOE MOJpa3leieHue U



paboTa (IOIKHOCTB), CIIEUMATIBHOCTh, Mpodeccus ¢ yKa3aHHueM KBalu(UKaluu, Ha
KOTOPYIO OBLT IPUHSAT paOOTHUK.

Ecnm mpencTaBieHHBIMA JTOKYMEHTaMHM IOATBEP)KIAETCSA, UYTO PaOOTHUK
NIEPEBOIMIICSA Ha JPYTYIO MOCTOSIHHYIO pa0bOTy B TOW ke opraHu3anuu (y TOTO Ke
paboTonaresns), To 00 3TOM TaKXKe JIeJIaeTCsl COOTBETCTBYIOIIAS 3aMUCh.

3arem B rpade 2 ykas3plBaeTCs JaTa YBOJBHEHHS (IIPEKpAIEHUS TPYAOBOTO
noroBopa), a B rpade 3 - mnpuunHa (OCHOBAaHUE) YBOJBHEHUS, €CIH B
NPEICTAaBICHHOM pa0OTHUKOM JIOKYMEHTE UMEIOTCS TaKHe JaHHbIC.

B ToMm ciydae, korja JOKYMEHTHI HE COAEpKAT MOJHOCTHIO YKA3aHHBIX BBIIIE
CBEJIeHUH O paboTe B MPOILIOM, B JYyOJHUKAT TPYAOBOW KHIKKH BHOCSITCS TOJIBKO
UMEIOIINECS B IOKYMEHTaX CBEICHUSI.

B rpade 4 yxaspiBaeTcs HamMEHOBaHWE, JlaTa W HOMEpP JOKYMEHTa, Ha
OCHOBAaHMHM KOTOPOTO TIPOM3BEACHBI COOTBETCTBYIOIIHWE 3allMCH B JyOJIMKaTe.
OpurvHambsl JOKYMEHTOB, MOATBEPXKIAIOIINX CTaXX padOTHI, MOCIE CHATHS C HHUX
KON W HAJICKANETO WX 3aBepeHUs paboTomaresieM WM KaapoBOW CIYKOOM
BO3BpaIllalOTCI WX Biaaenblly. PabGoTomatens o00s3aH oOKa3aTh COJACWCTBHE
pabOTHHKY B TIOJYYEHUU JOKYMEHTOB, TOJITBEPXKIAIONINX CTaX €ro paboThl,
MpEAIeCTBYIOMNM MOCTYIUIEHUIO HAa padoTy K TaHHOMY pabOTOIaTEeo.
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