YTBEPX/EHbBI

nocraHoByieHneM lIpaBurenscra
Poccuiickon ®@enepanuu
ot 16 anpesnst 2003 1. Ne 225

ITPABHUJA

Be/IeHUSl M XPAHEHHS TPYAOBbIX KHHKEK, H3rOTOBJIEHUS OJIAHKOB
TPYAOBOM KHMKKH U o0ecliedeHUs1 UMM padoToaaresiei

[. OO01me 1onoKeHUs

1. Hactosimue IlpaBuia ycraHaBIMBarlOT MOPAJIOK BEICHUS U XPaHEHUS
TPYJOBBIX KHIDKEK, a TAKKE TOPAIOK U3TOTOBJICHHS OJJAHKOB TPYIOBOM KHIKKHU
u o0ecrieueHus: UMu paboTomarenei.

2. TpynoBass KHUXKKA SIBISIETCS OCHOBHBIM JIOKYMEHTOM O TpPYAOBOM
NESTETHLHOCTH U TPYJIOBOM CTaKe pabOTHHUKA.

3. PaGotomaTtens (3a MCKIIOUEHHEM paboTojaTeNne - (PU3NYECKHX JIUIN)
00s13aH BECTH TPYAOBYIO KHIDKKY Ha Ka)XJ0TO paOOTHHKA, MPOPa0OTABIIETO B
OpraHU3allMM CBBIIIEC TISITH JHEHW, €clu padoTa B 9TON OpraHU3allid SIBISAETCS
JU1s1 paOOTHHKA OCHOBHOM.

PaGoTonatens - pusudeckoe U0 HE UMEET MpaBa MPOU3BOIUTH 3AMUCU
B TPYJOBBIX KHIDKKaX PAaOOTHHUKOB, a Takke O(OPMIIATH TPYHOBBIE KHUKKH
paboTHUKAM, MPUHUMAEMBbIM Ha pabOTy BIIEPBBHIE.

4. B Tpy10BY10 KHM)XKY BHOCSITCSI CBEICHHSI O paOOTHHUKE, BBITIOIHIEMON
UM paboTe, NMEepeBOJe Ha JPYryl TMOCTOSHHYIO padboTy M 00 YBOJIbHEHUH
paboOTHHKA, a TAK)KE€ OCHOBAHUS MPEKPAIICHUS TPYIOBOTO JOTOBOPA U CBEACHUS
0 HarpakJICHUH 3a yCIiexu B pabore.

5.CBelleHHsT O B3BICKAHHUSIX B TPYAOBYIO KHUXKKY HE BHOCATCS, 3a
UCKIIIOYEHUEM CJIy4aeB, KOrJa JUCLMIUIMHAPHBIM B3BICKAHHEM SIBJISIETCA
YBOJIbHEHHE.

6. TpynoBble KHUKKH BEIYyTCS Ha TOCYJapCTBEHHOM s3bike Poccuiickoi
depneparuu, a Ha TEPPUTOPUH pPecyOJIMKU B coctaBe Poccutickoit denepanmu,
YCTaHOBUBIIIECH CBOM TOCYJapCTBEHHBIN SI3bIK, 0()OPMIICHUE TPYAOBBIX KHIKEK
MOJKET Hapsly C TOCYJapCTBEHHBIM A3bIKOM Poccuiickoit denepanuu BECTUCH U
Ha TOCYapCTBEHHOM SI3BIKE 3TON PECITYOIHMKH.
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7. Paboronarens 005i3aH MO NMHCHBMEHHOMY 3asBJIICHHIO PaOOTHHMKA HE
MO3/IHEE TpeX THEH CO MHS ero Mojayd BbhIAaTh PaOOTHUKY KOIHIO TPYAOBOMH
KHIKKWA WJIM 3aBEPEHHYI0 B YCTAHOBJICHHOM TOPSIKE BBIMHCKY W3 TPYAOBOMH
KHUKKH.

II. Benenue Tpy0BbIX KHUKEK

8. OdopmiieHHe TPYIOBOM KHMXKHM PAOOTHUKY, NMPUHATOMY Ha padboOTy
BIIEPBbIE, OCYUIECTBJISETCS padoToAaTesieM B MPUCYTCTBUM pPAOOTHUKA HE
NO3JHEE HEIEIBHOIO CPOKa CO JTHS MpUeMa Ha padoTy.

9.B TpyAOBYyIO KHUXKKY MpU €€ O(POPMIECHUU BHOCATCS CIIEIYIOLIUE
CBEJICHUS O paOOTHUKE:

a) hamMuiusi, UMs, OTYECTBO, JlaTa POXKJEHUS (YMUCIIO, MECSIl, TOMd) - Ha
OCHOBAaHMHM MAacHopTa WIA UHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

0) oOpa3zoBanue, mnpodeccusi, CHEUUAIBHOCTH - Ha OCHOBAaHUU
JOKYMEHTOB 00 00pa3oBaHMM, O KBAIM(HUKAUMK WIA HAIUYUU CHEIHAIbHBIX
3HaHUM (P MOCTYIJIEHUH Ha paldoTy, TPeOYIOUIYIO CHEeMalbHbIX 3HAHUN WM
CIIeMAIBHOM MOJITOTOBKH).

10. Bce 3ammcu o0 BbINONHSIEMOM paboTe, MepeBoJe Ha JIPYryro
NOCTOSIHHYIO paloTy, KBaIU(UKALMK, YBOJIBHEHUHU, a TAKXKE O HArpakKJICHUH,
IPOU3BEEHHOM paboToAaTesieM, BHOCITCS B TPYAOBYIO KHMXKKY Ha OCHOBAHHMH
COOTBETCTBYIOIIETO TMpHKaza (pacmopsbkeHus)) paboropaTessi HE IO3JHEE
HEJEJIBHOIO0 CPOKa, @ IPU YBOJBHEHUU - B J€Hb YBOJBHEHUS U JIOJKHBI TOYHO
COOTBETCTBOBATh TEKCTY MpHKa3a (pacropsiKeHus).

11. Bce 3anucu B TpPyAOBOW KHWXKKE MPOU3BOLATCA 0€3 KaKUX-IHM00
COKpallleHMd ¥ HUMEIT B MpeJenax COOTBETCTBYIOIIErO paszzelia CBOM
IIOPSAAKOBBIA HOMED.

12. C xaxx10i BHOCUMOW B TPYAOBYIO KHUXKKY 3aIIMCBIO O BBINIOJHSIEMOU
paboTe, mepeBojie Ha APYTYIO MMOCTOSHHYIO pa0OTy U YBOJbHEHUU PabOTOaTEh
00s13aH 03HAaKOMHTH €€ BJaJelNblia MOJl PACHUCKYy B €ro JUYHOW KapTOyke, B
KOTOPOM MOBTOPSETCA 3alMCh, BHECEHHAS B TPYIOBYIO KHIKKY.

dopMa JIMYHOM KAPTOUYKHU YTBEpXKAAeTCsA 1 0Cy1apCTBEHHBIM KOMUTETOM
Poccuiickon @enepanuu 1o CTaTUCTUKE.

13. TpynoBass KHUXKKAa 3amoJIHAETCS B MOPSAKE, YTBEPKIAEMOM
MunucrepcTBOM Tpyaa U cOLMaIbHOIo pa3sutus Poccuiickoin denepanuu.

14. 3anucn B TpyAOBYIO KHWXKKY O NPUYMHAX IMPEKPALICHUS TPYIOBOIO
JIOTOBOpPA BHOCSITCSI B TOYHOM COOTBETCTBUHU C (popmynupoBkamu TpyaoBoro
kojiekca Poccuiickoit deaepariuu uiu HHOTO (peepaibHOro 3aKOHA.
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15.1lpn  npekpameHHuH TPYyAOBOTO  JIOrOBOpA IO  OCHOBAHUSAM,
MpEeNyCMOTPEHHBIM cTatbeu 77 TpynoBoro koxekca Poccuiickont denepauuu
(32 UCKIIIOUEHUEM CITy4aeB PaCTOPKEHUS TPYIOBOIO JOTOBOPA M0 MHUIMATHUBE
paboronarenis W MO OOCTOSITENbCTBAM, HE 3aBUCAIIMM OT BOJU CTOPOH
(myHkTbl 4 u 10 3TOW cTaTbM), B TPYAOBYIO KHHXKKY BHOCUTCS 3amuCh 00
YBOJIbHEHUHM  (NIpEKpalieHud TPYyAOBOIO JOTOBOpAa) CO  CCBHUIKOM Ha
COOTBETCTBYIOLMH ITYHKT YKa3aHHOMW CTATbU.

16.IIpu  pacTopkeHMM  TpPyAOBOTO  JOTOBOpa IO  HWHUIMATUBE
paboronarens B TPYAOBYIO KHHXKKY BHOCUTCA 3aluch 00 YBOJIbHEHUH
(mpekpalleHuu TpyAOBOro JOTOBOPA) CO CChUIKOM Ha COOTBETCTBYIOUIUM IMyHKT
cratbu 81 TpynoBoro koxaekca Poccuiickoit @enepannu.

17. Ilpu mpexpalieHud TPYJIOBOrO JOTOBOpa IO OOCTOSTEIbCTBAM, HE
3aBUCSIIMM OT BOJIM CTOPOH, B TPYJIOBYIO KHHM)KKY BHOCUTCS 3allUCh 00
OCHOBAHHMSX  IPEKpalleHHs TPyAOBOTO  JOrOBOpa €O  CCBUIKOM  Ha
COOTBETCTBYIOIIMI MYHKT crathu 83 TpymoBoro komekca Poccuiickoit
Qenepauuu.

18. [Ipn mpexpamieHuyn TPyAOBOTO JIOrOBOpa MO APYTMM OCHOBAHUSM,
MpeNyCMOTPEHHBIM TpynoBbIM KosiekcoM Poccuiickon denepanuy Wi UHbIMU
denepanbHBIMU  3aKOHAaMH, B TPYAOBYIO KHIKKY BHOCHUTCS 3alHCh 00
YBOJIbHEHUHM  (NIpEKpalieHud TPYyAOBOIO  JOTOBOpa) CO  CCBHUIKOM Ha
COOTBETCTBYIOILLKUE CTATHIO, MYHKT TpynoBoro koaekca Poccuiickont denepaumnu
WM UHOTO (peiepaibHOro 3aKoHa.

19.1lpu  mpekpameHuu  TPYJIOBOIO  JIOTOBOpa €  pabOTHUKOM,
OCY’KJICHHBIM B COOTBETCTBUHU C ITPUTOBOPOM CY/Ia K JIMIICHHIO MPaBa 3aHUMATh
OIPEIEIICHHBIE JOJDKHOCTH WJIM 3aHUMAThCSl ONPENEIEHHON NESTENbHOCTRIO U
HE OTOBIBILIMM HaKa3aHWE, B TPYJOBYI KHI)KKY BHOCHUTCS 3allUCh O TOM, Ha
KAKOM OCHOBAHMH, Ha KaKOM CpPOK M KAaKyl JOJDKHOCTh OH JIMILIEH IpaBa
3aHUMAaTh (KaKOH JEsITeIbHOCTBIO JIMIIEH MpaBa 3aHUMATHCH ).

20. CBegenust 0 paboTe MO COBMECTUTENHCTBY (00 YBOJBHEHHHM C 3TOU
paboThl) MO >KEeNaHWI0 PabOTHUKAa BHOCITCS MO MECTY OCHOBHOM pabOThl B
TPYJIOBYI0 KHM)KKY Ha OCHOBAaHHMM JIOKYMEHTA, MOJTBEPXKAAIOLIEr0 padoTy Mo
COBMECTHUTEINBCTBY.

21. B TpyA0OBYI0 KHMKKY MO MECTY pabOThl TaK)K€ BHOCUTCS C YKa3aHUEM
COOTBETCTBYIOIINX JIOKYMEHTOB 3aIHCh:

a) 0 BpEMEHH BOCHHOM CIyxkObl B cooTBeTCTBUM ¢ DenepanbHbIM
3ak0HOM "O BOMHCKOW 0Os3aHHOCTH M BOEHHOH Ciyk0e'", a TakKe O BPEMEHHU
CIIy>O0Bbl B OpraHax BHyTPEHHHX J€JI U TAMO>KEHHBIX OpraHax;
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0) 0 BpeMeHHM O0OyyeHusT Ha Kypcax M B IIKOJaxX IO I[OBBIIICHUIO
KBIM(PUKALKUU, IO MEPEKBATU(PUKALIMYI U MOATOTOBKE KaJpOB.

22. COOTBETCTBYIOIIME 3AIMCH, BHECEHHBIE B TPYIAOBYIO KHWKKY JIHII,
OCBOOOXKJICHHBIX OT pabOThI (IOJDKHOCTH) B CBSI3M C HE3aKOHHBIM OCYXKJEHUEM
JM00 OTCTPAHEHHBIX OT JOJKHOCTU B CBSI3UM C HE3aKOHHBIM IPHUBJICUEHUEM K
YTOJIOBHOM OTBETCTBEHHOCTH, YCTaHOBJICHHBIMU COOTBETCTBEHHO
OMpaBAATEIbHBIM MPUTOBOPOM JIMOO TIOCTAHOBJIEHHWEM (ONpPENENEHUEM) O
IPEeKpalleH YroJOBHOIO Jejia 32 OTCYTCTBHEM COOBITHUS NPECTYIUICHUS, 3a
OTCYTCTBUEM B JI€IHHUM COCTaBa MPECTYIUICHUS WJIM 3a HEAOKA3aHHOCTBIO HMX
y4acTUsT B COBEpPLIEHUH NPECTYIUICHUS, NPU3HAIOTCS HEIEHCTBUTEIbHBIMU.
PaGotonaTens no NUCbMEHHOMY 3asiBJIEHUIO pAa0OTHHMKA BBIAAET €My JyOJIMKaT
TPYJIOBOM KHWXKK O€3 3amucH, NpU3HAHHON HeneucTBUTENbHOU. JlyOnukat
TPYJIOBOM KHM)KKM BBIJIAETCA YKa3aHHBIM JIMLAM B TOPSJIKE, YCTaHOBJIEHHOM
HacrosmuMmu [Ipasunamu.

B TpynoBble KHMXKKM JIMI, OTOBIBIIMX HCIpaBUTENbHbIE pPadOTHI 0e€3
JIMIIEHUST CBOOOJBI, BHOCUTCA MO MECTy PaOOThl 3alUCh O TOM, YTO BpPEMs
paboThl B 3TOT MEPUOJ HE 3aCUMTHIBAETCS B HENPEPBIBHBIA TPYIOBOM CTaX.
VYkazaHHas 3alIUCh BHOCUTCS B TPY/IOBbI€ KHUXKKH MO0 OKOHYaHUU (HPaKTHUYECKOTO
CpOKa OTOBITHUSI HaKa3aHUs, KOTOPbIA yCTAHABJIMBAETCS MO CIPaBKaM OpPraHoOB
BHYTPEHHHX JIEJI.

[Ipu yBOJNBHEHUH OCYKJIEHHOTO C paOOThl B YCTAaHOBJIECHHOM MOPSJIKE U
NOCTYIJIEHUU €T0 HA HOBOE MECTO pabOThl COOTBETCTBYIOIIUE 3aIIUCH BHOCSTCS
B TPYJIOBYIO KHUXKY B TOW OpraHu3alli, B KOTOPYIO OH ObLI NPUHAT WIH
HaIpaBJIeH.

23.Ilpy BOCCTaHOBJIEHMU B YCTAHOBJIEHHOM TMOPSAKE HENPEPHIBHOTO
TPYJIOBOTO CTaXa B TPYAOBYIO KHUKKY PaOOTHUKA BHOCHUTCS MO MOCIETHEMY
MECTy pabOThl 3alMCh O BOCCTAHOBJIEHUHU HEMPEPHIBHOIO TPYJIOBOTO CTa)a C
yKa3aHUEM COOTBETCTBYIOIIETO TOKYMEHTA.

24.B TpyIOBYHO KHHMXKKY BHOCATCS  CIEAYIOUIME CBEICHUSA O
HarpaxjaeHuu (MOOIIPEHNN) 32 TPYOBbIE 3aCIyTH:

a) 0 HarpaxkJI€HWM TOCYJNAapCTBEHHBIMH HarpajamMi, B TOM YHCIE€ O
IPUCBOEHUM  TOCYJApCTBEHHBIX  IMOYETHBIX  3BaHUWA, HAa  OCHOBAHHUHU
COOTBETCTBYIOIIMX YKA30B U MHBIX PELICHUI;

0) 0 HarpaxJeHUH I[OYETHbIMH TIPaMOTaMU, NPUCBOCHUM 3BaHUUA U
HarpaXJI€HUU HarpyJHbIMU 3HaKaMM, 3HAYKaMH, AUIUIOMAaMH, I[MOYETHBIMU
rpaMoOTaMu, TPOU3BOAMMOM OPraHU3aLUsIMU;

B) O APYrUX BUJAX IMOOIIPEHUs, MPETyCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickon ®Penepaunu, a TakKe KOJUIEKTUBHBIMHU JOIOBOPaMH, IPaBUIAMU
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BHYTPEHHETO TPYJIOBOI'O PaclopsaKa OpraHu3alui, yCTaBaMHU U MOJOKEHUSIMU
0 THUCLUIUIUHE.

25. 3anucu 0 MpeMUsIX, MPELYCMOTPEHHBIX CUCTEMOM OIUIATHI TPYJa WU
BBIIIJIAYMBAEMBIX HA PETYJIIPHON OCHOBE, B TPYAOBBIE KHUKKU HE BHOCATCS.

III. BHeceHne n3MEHEHUM U UCTIPABIICHUN B TPYJIOBYIO KHUXKKY.
JyOnukaT Tpy10BOM KHUKKH

26. I3MeHeHue 3amnuceit o pamMuianu, UMEHHU, OTYECTBE U J1aT€ POXKICHUS,
a Takke 00 oOpa3zoBaHuu, mnpodeccud U CHEUUATBHOCTH pPabOTHHKA
POU3BOAUTCS pabOTOJATENEM MO MOCIEIHEMY MECTy paOOThl HA OCHOBAHHMH
nacrnopTa, CBUJETEILCTBA O POXKIEHUM, O Opake, O pacTopkeHuu Opaka, 00
U3MEHEHUH (paMUINU, UMEHH, OTYECTBA U IPYTUX JTOKYMEHTOB.

27.B cnyyae BBIABICHUS HENPABUIBHOM WJIM HETOYHOW 3aIllUCH B
TPYJIOBOI KHMKKE MCIPABJICHUE €€ POU3BOAUTCS MO MECTY paldoThl, T1ie Oblia
BHECEHAa COOTBETCTBYIOIIAs 3alUCh, JIUOO pabOTOJATENEM MO0 HOBOMY MECTY
paboThl HAa  OCHOBaHMM  O(QUIMAIBHOIO  JIOKYMEHTa  paboTonarens,
nomyctuliero owmuoOky. Pabotomarens o00s3aH B 3TOM Cilydae OKasarTh
pabOTHUKY MpHU ero oOpalieHud HEOOXOAUMYIO TTOMOIIIb.

28. Ecnmn  opraHuzamus, KOTOpas MpPOW3BENIa HENPABUIBHYIO WU
HETOYHYIO 3aliCh, pPEOpPraHu3OBaHa, MHCIPABICHUE MPOU3BOAUTCS €€
IPaBONPEEMHHUKOM, a B CIIyyae JIMKBUJAMU OpraHu3aluu - paboToAaTesieM o
HOBOMY MeCTy paOOThl HA OCHOBaHUHU COOTBETCTBYIOILETO IOKYMEHTA.

29. UcnipaBieHHbIE CBEIEHUS JIOJDKHBI IOJTHOCTBIO COOTBETCTBOBATH
JIOKYMEHTY, HA OCHOBaHUHM KOTOPOI'0 OHM ObLIM MCIpaBieHbl. B ciiydyae yTpathl
TAaKOro JOKYMEHTa JHOO0 HECOOTBETCTBUS €ro (paKTHUUECKH BBINOJIHABIIEHCS
paboTe ucrnpanieHUe CBEACHUI 0 paboTe MPOM3BOJUTCA Ha OCHOBAHUM JIPYTUX
JIOKYMEHTOB, MOJATBEPKIAIOIIMX BBIIIOJIHEHHE pa0dOT, HE YKa3aHHBIX B TPYI0BOI
KHUXKKE.

CBujeTenbCcKUe IOKa3aHUs HE MOTYT CIY>KUTh OCHOBAaHHEM IS
UCIIpaBJICHUS BHECEHHBIX paHee 3aluceil, 3a MCKIIOYEHUEM 3aluced, B
OTHOLIEHUU KOTOPBIX HUMEETCs CyJAeOHOe peuieHue, a TakKe CIlIy4aes,
IIPEAYCMOTPEHHBIX ITYHKTOM 34 Hactoswmux [IpaBuir.

30. B paznenax TpyAOBOM KHUKKH, COACPKAIIUX CBEJCHUS O paboTe Uin
CBEJICHUS O HArpaXJICeHWH, 3aUY€pKUBAHUE HETOYHBIX WJIM HENPaBUIbHBIX
3aIMCeN He JOIyCKaeTCsl.

N3menenue  3amMcel  MNpPOM3BOJAMTCA ~ MyTE€M  MPU3HAHMUS  MX
HEJCHCTBUTEIBHBIMU U BHECEHUS IPABUIIHHBIX 3aIIUCEH.
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B Takom xe mopsjike Npou3BOAUTCS U3MEHEHHE 3alucu 00 YBOJbHEHUU
paboTHHKA (MEepeBOJE Ha JAPYTYIO MOCTOSHHYIO paboTy) B cilydyae MpPU3HAHUS
YBOJIbHEHUS (TI€pEBO/Ia) HE3AKOHHBIM.

31. JIuno, yTpaTuBIiiee TPYIOBYIO KHIKKY, 00sI3aHO HEMEIJICHHO 3asBUTh
00 3TOM paboToAATENIO MO MOCIeAHEMY MecTy paboThl. PaboTtonarens BhiaeT
paboTHUKY ayOJUKAT TPYJIOBOM KHUKKHM HE IMO3AHee 15 qHed co IHsS mojayu
PabOTHUKOM 3asBJICHUS.

32. Ilpu opopmnenuun nydaukara TpyJOBOM KHUKKH, OCYILECTBISIEMOM B
COOTBETCTBHUH C HacTosAmuMU [IpaBunamu, B HEro BHOCATCA:

a) cBeZieHust 00 0011eM U (WJIM) HEPEPHIBHOM CTa)ke pabOThl pabOTHUKA
110 NOCTYIUICHUS B JTAHHYIO OpraHu3aluio, MOATBEPKIECHHOM
COOTBETCTBYIOIIUMH IOKYMEHTaMU;

0) ceeeHus o paboTre W HarpaxjaeHuu (MOOILIPEHUU), KOTOPHIC
BHOCWJIMCh B TPYAOBYIO KHUXKKY IO MOCJIEAHEMY MECTY paOOThl.

OO6mmii craxx pabOThl 3aMUCBHIBAETCS CyMMapHO, TO €CThb YKa3bIBaeTCs
oO1ee KOJIMYECTBO JIET, MECALIEB, AHEW pabOThl O€3 YTOUHEHHS] OpraHu3allui,
epUoI0B pabOThI U JOJKHOCTEH pabOTHHKA.

Eciu JOKyMeHTBl, Ha OCHOBAaHMM KOTOPBIX BHOCWJIMChH 3allUCU B
TPYJIOBYIO KHHMXKKY, HE COJEP>KAT IMOJIHBIX CBEACHHUI O paboTe B MPOILIOM, B
nyOnuKaT TpyAOBOM KHUKKH BHOCSITCSI TOJIBKO UMEIOLIUECS B ATUX IOKYMEHTax
CBEJICHUSI.

33.1lpy Hamuuuu B TPYJIOBOM KHMXKKE 3alucuh 00 YBOJbHEHUU WIIU
nepeBoJie Ha JpYyryro paboTy, MpU3HAHHOW HENEWCTBUTEILHOM, paOOTHUKY IO
€ro MNHCbMEHHOMY 3asiBICHHUIO BBIJIAETCA IO IMOCJIEIHEMY MECTY pabOThI
nyOnuKaT TPyJOBOM KHUXKKH, B KOTOPBIA MEPEHOCATCS BCE MPOU3BEICHHBIE B
TPYJOBOM ~ KHMXKKE 3alKMCH, 3a HCKJIIOYEHUEM 3allUCH, MPHU3HAHHOUN
HEeIEUCTBUTEILHOM.

TpynoBas kHukka o¢QopmiIieTcss B YCTAHOBJICHHOM TMOpSAKE U
BO3BPAILAETCs €€ BIaJeIIblly.

B Ttakom jxe mopsake BblgaeTcs AyOJIMKaT TPYJIOBOM KHMXKKH, €CIU
TpyJOBas KHWXXKa (BKJAQJBIII) MPUIJIAa B HETOJHOCTh (0Oropena, mopBaHa,
HCMavyKaHa v T.I1.).

34. Ilpu wmaccoBod yTpare paborodaTeneM TPYIOBBIX  KHIKEK
pabOTHUKOB B pe3yJibTaTe€ YpPE3BbIYAMHBIX CHUTyalUUd (IKOJIOTHYECKHE U
TEXHOTE€HHbIE KaTacTpo(bl, CTUXUHHBIE OEACTBUS, MACCOBbIE OECHOPSIKA U
Jpyrue 4Ype3BblUaiiHble OOCTOSATEIBCTBA) TPYIOBOM CTaX 3THX pPaOOTHUKOB
YCTaHaBJIMBAETCS KOMUCCUEHN MO YCTAHOBIIEHUIO CTaXka, CO3/1aBa€MOM opraHamMmu
UCIIOTHUTEIRLHON BlacTu cyObekToB Poccuiickoii denepannu. B coctaB Takoii
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KOMKCCUU BKJIIOUAIOTCS MPEJCTaBUTENN padoTojareneid, mnpodcor30B WIH
WHBIX YIOJHOMOYEHHBIX PA0OOTHUKAMH MPECTABUTEIBHBIX OPraHOB, a TaKXe
JIPYTUX 3aMHTEPECOBAHHBIX OpraHU3aIUH.

VYcranosnenue (akra paboThl, cBelieHUM 0 mpodeccuu (IODKHOCTH) U
nepuogax paboThl B JaHHOW OpraHu3alluy OCYIIECTBISETCS KOMHUCCHUEM Ha
OCHOBAHUM JOKYMEHTOB, UMEIOLUXCS y paOOTHUKA (crpaBka, IpOo(COor03HBIM
Owier, ydeTHas KapTouka wieHa Impodcoro3a, pacueTHash KHUXKKA U T.1.), a B
clydyae MX OTCYTCTBHUS - HA OCHOBAaHHMM IOKa3aHUM JABYX U Oojiee CBUJACTENECH,
3HAIOIUX pabOTHUKA TI0 COBMECTHOM C HHUM JICSITEJIBHOCTH B OJHOM
OpPraHU3alMU WU B OJHOU CUCTEME.

Ecnu paboTHUK 10 TOCTYIUICHUS B JAaHHYIO OpraHU3alMIo0 yKe padoTad,
KOMHCCHUSI TIPUHUMAET MEPhl K IMOJIYYECHHIO JOKYMEHTOB, IOJTBEPKIAIOIINX

3TOT (PaKT.
[lo pe3ynbratam pabOThl KOMHUCCHU COCTaBISE€TCS akT, B KOTOPOM
YKa3bIBaIOTCS MIEPUOIbI padoTHI, npodeccus (1OKHOCTB) "

MPOIOKUTEIBLHOCTD TPYI0BOTO CTaka pabOTHHUKA.

PaGorongatenr Ha OCHOBaHMM aKTa KOMHMCCHUU BbIJIa€T PaOOTHUKY
TyOJIUKAT TPYI0BOM KHUKKH.

B ciyyae ecnu 1OKyMEHTBHI HE COXPAHUIIUCH, CTaXK PabOThI, B TOM YHCIIE
YCTAHOBJICHHBIA HAa OCHOBAaHUW CBUJACTEIBCKUX TIMOKa3aHUN, MOXKET OBITh
MOATBEPKACH B CyJ€OHOM MOpPSJIKE.

IV. Beinaya Tpy10BOM1 KHUXKKH IIPY YBOJIBHEHUU
(mpexpalieHuy TpyA0BOro 10roBOpa)

35.Ilpu yBonbHEeHUM pabOTHUKA (MPEKpaLIEHUU TPYIOBOrO JOrOBOPA)
BCE 3aIlMCH, BHECEHHBIE B €0 TPYJIOBYIO KHI)XKY 3a BpeMsi paOOThbl B JaHHOM
OpraHu3alliM, 3aBEPSAIOTCS MOJNUCHI0 pab0TONAaTENs WU JIUIA, OTBETCTBEHHOTO
3a BeJCHUE TPYJOBBIX KHUXKEK, IME€UaThl0 OpraHu3anuu (KaJpoBOW CIyKObI) U
NOJNKCHIO0 CaMOro padOTHHUKA (32 UCKIIIOYEHUEM CIY4YaeB, YKa3aHHbBIX B IIYHKTE
36 Hacrosmux [IpaBui).

Ecnu TpynoBas KHMXKKAa 3alloNHsUIACh HAa TOCYJAPCTBEHHOM  SI3BIKE
Poccuiickoit @eaepanu U Ha rOCYJapCTBEHHOM SI3bIKE PECIyOJMKH B COCTABE
Poccuiickoit denepanuu, 3aBepsitoTcst 00a TEKCTA.

PabGotonatens o00si3aH  BbIJATh pPAO0OTHUKY B JI€Hb YBOJbHEHUS
(mocnenHuit 1eHb paboThl) €r0 TPYJAOBYIO KHI)KKY C BHECEHHOW B HEe 3alUChIO
00 YBOJILHCHUH.
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[Ipu 3anmepxkke BblIayu paOOTHUKY TPYAOBOW KHUXKKM TI0 BHHE
paboronareinii, BHECEHHMM B TPYAOBYIO KHUXKY HENpaBUIbHOM WM HE
COOTBETCTBYIOIIEH  (eAepalbHOMY  3aKOHY  (DOPMYJIHUPOBKM  MHPUYUHBI
YBOJIbHEHUsI paboTHUKa pabdoTomarenb 0053aH BO3MECTUTh PAOOTHHUKY HE
NOJIYYCHHBIA MM 3a BCE BpeMs 3aJepKKu 3apaboTokK. JlHEeM yBOJIbHEHHUS
(mpekpaleHus TpyJOBOTO JOrOBOpa) B 3TOM CJIy4yae CUMTAETCS JIEHb BbIJA4M
TPYIOBOMl KHWXKUA. O HOBOM JHE YBOJIbHEHMsSI pabOTHHUKA (MpEKpalieHUun
TPYAOBOTO IOTOBOPA) U3JAETCS MPUKA3 (pacropsiKeHue) padoToaTens, a TakxKe
BHOCUTCSl 3allUChb B TPYJOBYIO KHIXKKY. PaHee BHeCEeHHas 3amuch O JHE
YBOJIbHEHUSI TMPU3HACTCS HEACHCTBUTENBHOM B TMOPSAKE, YCTAaHOBIEHHOM
Hacrosmumu [Ipasunamu.

36.B cimywae ecinu B J€Hb YBOJIbHEHMS paOOTHHUKA (IIpeKpalieHus
TPYJIOBOTO JOTOBOPA) BBIJATh TPYIOBYIO KHUXKY HEBO3MOXKHO B CBSI3H C
OTCYTCTBHUEM pa0OTHHKA JIMOO €ro OTKA30M OT MOJYyYEHHUs TPYIOBOM KHUKKH Ha
pyKH, paboTo/aTeNlb HampasisieT paOOTHUKY YBEAOMIICHHE O HEOOXOIUMOCTHU
SBUTBCS 3@ TPYJOBOM KHIKKOM MO0 JaTh corjiacue Ha OTHPAaBIICHHUE €€ IO
noure. Ilepechuika TpyAOBOW KHWXKKM IMOYTOW IO YKa3aHHOMY PaOOTHHUKOM
aapecy JOIyCKAaeTCs TOJIBKO C €r0 COTJIACHs.

Co 1HsA HampaBlieHUs YKa3aHHOTO yBeIOMIIEHHMS paboTonaresb
0CBOOOXK/IAaeTcsl OT OTBETCTBEHHOCTHM 3a 3aJIepKKy BbIJAYM PAOOTHUKY
TPYAOBOM KHUKKHU.

37. B ciiyyae cMepTu paOOTHUKA TPYAOBask KHUXKKA MOCJIe BHECEHUSI B HEe
COOTBETCTBYIOIIEH 3alMCH O MPEKpPAIEHUH TPYAOBOrO JOTOBOpPA BBIIAETCA HA
PYKH OJJHOMY U3 €ro pOJCTBEHHUKOB IO PACIUCKY WJIM BBICBHIJIAETCS MO MOYTE
10 MUCbMEHHOMY 3asIBJICHUIO OJHOTO U3 POJACTBEHHHUKOB.

V. Bruaapli B Tpy10BYI0 KHUXKKY

38. B cityyae ecnu B TpyJOBOM KHUKKE 3aII0OJIHEHBI BCE CTPAHMIIBI OJTHOTO
U3 Ppa3fenoB, B TPYAOBYK) KHWXKKY BIIMBAaeTCS BKJIAAbII, KOTOPBIH
oopmisieTcss U BeAeTcsl pabOTOJaTENeM B TOM K€ MOPSAKE, YTO U TPYI0Bas
KHMKKA.

Bxraapin 06e3 TpyA0BOM KHYXKKU HEACHCTBUTENEH.

39. Ilpyn BblZaue Ka)XAOTO BKJIAIbIIA B TPYAOBOM KHUXKKE CTaBUTCS
mTaMn C Haanucbio "BbiTaHn BKAIaAbI" W YKa3bIBACTCA CEpUS U HOMEDP
BKJIQ/IbIIIIA.

VI. Yuer u XpaHeHHue TpyI0BbIX KHIKEK
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40. C uenplo yuyera TPYAOBBIX KHUXKEK, a TaKXke OJaHKOB TPYIOBOM
KHIKKHM 1 BKJIaJbIIIA B HEE, B OpraHU3alUsIX BETyTCs:

a) MPUXOJIHO-PACXO/IHASI KHUTA MO y4eTy OJIAaHKOB TPYAOBOW KHWXXKKH U
BKJIAJIbIIIA B HEE;

0) KHUTA y4eTa JIBUKEHUS TPYIOBBIX KHUKEK W BKIIAJIBIIICH B HUX.

@opMbI yKa3aHHBIX KHUT yTBEpXKIalOTcsi MUHHCTEPCTBOM Tpyjaa U
couuanbHOro passutusa Poccuiickon denepauun.

41. B npuxoAHO-pacXoAHYI0 KHUTY O y4€Ty OJaHKOB TPYIOBOM KHMXKKHU
U BKJaJbllla B Hee, KOTopas BEAETCs OyXraiarepuend OpraHu3alyu, BHOCSTCS
CBeJIeHUs1 000 BCEX OMEpalMsiX, CBA3AHHBIX C MOJYYEHUEM U PACXOJOBAHHEM
OJJAaHKOB TPY/JOBOM KHI)KKM M BKJIAJIbIIIA B HEE, C YKa3aHUEM CEPUU U HOMEpa
KaXXJI0ro OJIaHKa.

B kHure ydera IBWXKEHHUS TPYIOBBIX KHMXKEK M BKJIQAbIIIEH B HHX,
KOTOpass BEIETCS KaJapoBOW CIyx 00l WM JpYruM MOJpa3eeHHEM
opraHuzanuu, OoQOpMIISIIOUIMM  TOpPUEM W YBOJbHEHHE  pPAOOTHHKOB,
PErUCTPUPYIOTCS BCE TPYAOBBIE KHWXKKH, MPUHATBIE OT pPaOOTHUKOB MpHU
NOCTYIJIEHUM Ha paboTy, a TaKXe TPYJOBble KHIKKH M BKJIAABIIIM B HUX C
yKa3aHUEM CEpUM U HOMEpA, BbIJJAHHbIE pa0OTHUKAM BHOBb.

[Ipu nosiydeHUM TPYyJOBOM KHUKKHU B CBSA3M C YBOJIbBHEHHEM pPAOOTHUK
pacHuChIBAaeTCS B JUYHOW KapTOUKE M B KHHUIE yYeTa JBMXKCHHS TPYHOBBIX
KHIKEK U BKJIAAbIIIEH B HUX.

[IpuxogHO-pacxo/iHas KHUTA MO Yy4deTy OJIAHKOB TPYJIOBOM KHIKKU U
BKJIJIbIIIIA B HEE U KHUIra y4yeTa JABUKEHUS TPYIOBBIX KHUKEK U BKJIAJbIIIEH B
HUX JOJDKHBI OBITh NPOHYMEPOBaHBI, MPOUIHYPOBAHBI, 3aBEPEHbI MOIMUCHIO
PYKOBOJAMTENSL OpPraHM3allMd, a TaKKe CKPEIUIeHbl CYpPry4yHOW Ie4aThio WU
OIJIOMOUPOBAHBI.

42. bnaHkyu TPYAOBOW KHW)KKM U BKJajAbllla B HEE XpaHIATCS B
OpraHu3alMi KaK JOKYMEHTbl CTPOTOM OTYETHOCTH M BBLAAIOTCSA JIUILY,
OTBETCTBEHHOMY 3a BEJCHUE TPYAOBBIX KHUKEK, [10 €0 3asBKE.

[Io OKOHYaHMM KaXXJIOro Mecsla JIMIO, OTBETCTBEHHOE 3a BEJICHHE
TPYJOBBIX KHIKEK, 00s13aHO MPEJICTABUTh B OYXTaJITEPUIO OPraHU3al[uy OTUYET O
HaIU4uKu OJaHKOB TPYJIOBOM KHMXKKM M BKJIaAbllla B HEE M O CyMMax,
NOJIYYEHHBIX 332 O(GOPMIICHHBIE TPYAOBbIE KHM)KKM M BKJIAJBIIIKA B HHUX, C
IPUIOKEHUEM IPUXOJHOrO OpAepa Kacchl OopraHusanuu. lcrnopueHHble npu
3alMOJHEHUU OJIAaHKU TPYJOBOM KHWKKM M BKJIAJblIa B HeEe NOAJEKaT
YHUUYTOXEHUIO C COCTaBICHUEM COOTBETCTBYIOIIETO AKTA.
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43. TpynoBble KHUKKH U TyOJIMKAThl TPYJOBBIX KHUKEK, HE NOJyYCHHbIE
pabOTHUKaMU TpU YBOJIBHEHUM JIMOO B clydae CMEpPTH pabOTHHKA €ro
OJMMKAUIIMMU POJICTBEHHUKAMU, XPAHSTCS B T€UEHUE 2 JIET B KaJIPOBOM Ciryxk0e
OpraHu3alMi OTIEIbHO OT OCTAJIbHBIX TPYIOBBIX KHUXEK. [lo ucteueHun
yKa3aHHOTO CpOKa HEBOCTPEOOBAaHHbBIE TPYAOBbIE KHMKKH XPAHATCA B apXHBE
opranuzauuu B TedeHue S50 Jer, a 3aTeM NOAJEXKAT YHUYTOXKEHUIO B
YCTaHOBJICHHOM TOPSIJIKE.

44. PabotogaTtenb 00si3aH MOCTOSSHHO UMETh B HAaMYMM HEOOXOIUMOE
KOJIMYECTBO OJIAHKOB TPYJIOBOM KHUKKHU U BKJIAJIBIIICH B HEe.

VII. OTBETCTBEHHOCTH 32 COOIIOACHUE
TIOpSIJIKA BEJCHHS TPYAOBBIX KHUKEK

45. OTBETCTBEHHOCTh 32 OPraHU3alMi0 padOThI MO BEJEHUIO, XPAHEHUIO,
y4yeTy M BblJau€ TPYJIOBBIX KHIKEK M BKIIAJbIIIEd B HUX BO3JIaraeTcsi Ha
paboTomarerns.

OTBETCTBEHHOCTh 3a BEJEHUE, XPAaHEHHE, Y4eT M BbIIAYy TPYAOBBIX
KHIKEK HECEeT CHEIUaJbHO YHNOJHOMOUYEHHOE JIMII0, HAa3HAa4YaeMoe IMPUKa30M
(pacnopsbxkeHrem) paboroaaTens.

3a HapylleHHe YCTaHOBJIEHHOro HactosmuMu IlpaBunamMu mnopsjaka
BEJICHUS, y4€Ta, XPAHEHMS] M BBbIIAYU TPYIOBBIX KHIKEK JOJKHOCTHBIE JIMIIA
HECYT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO 3aKOHOJATEILCTBOM Poccuiickon
Qenepauuu.

VIII. U3roroBnenue 0JaHKOB TPYIOBOM KHUKKH
u o0OecrieyeHrue uMu padboroaarenei

46. U3roToBiieHne OJIAaHKOB TPYIOBOM KHW)XKM M BKIJAJbIIIA B HEE U
oOecrieueHne UMK padoroaaresneidl Ha IUIATHOW OCHOBE OCYUIECTBISIOTCA B
nopsJike, yreepxaaeMoM MunucrepctBoM ¢puHancoB Poccuiickoin @enepanuu.

biranky TpyZ0BOM KHMKKH M BKJIQJbIIIA B HEE UMEIOT COOTBETCTBYIOILYIO
CTEIECHb 3aILUTHI.

47.Ilpn Bblaye paOOTHUKY TPYJOBOM KHMKKM WM BKJIAJbIIa B HEe
paboToaTeNb B3UMAET C HETO IUIaTy, pa3Mep KOTOPOH ONpEeAesaeTcss pa3MepoM
pacxoJI0B Ha UX MPUOOPETEHHE, 3a UCKIOYEHUEM CIY4YaeB, MPEAYCMOTPEHHBIX
nyHktamu 34 u 48 Hactosiuux [IpaBu.
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48. B cinydae HENpPaBWIBHOTO IIEPBUYHOIO 3aIlOJHEHUS TPYAOBOU
KHIDKKM WJIM BKJIAJbIIIa B HEE, a TAaKKe€ B CIydyae HMX I[OpPYM HE IO BHHE
pabOTHUKA CTOMMOCTb UCIIOPYEHHOTO OJIaHKa OIUIAYMBAETCS pabOTOAATEIIEM.
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